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To:	Unit Presidents				District Chairmen
	Department Chairmen/Committees	Department Executive Committee
	Hospital Representatives/Deputies	Past Department Presidents							

PLEASE OPEN AND READ THRU THIS MAILING. IT CONTAINS IMPORTANT DOCUMENTS.
[image: Image result for white envelope]This mailing contains the 2017 District Summer Call To Convention and other valuable information.  Please share the following with all members:

· District Call To Convention (white envelope) – all members
·  District Summer Convention Call (white) District Call
To Convention
Documents

·  Convention Representation By Units (white)
·  Delegates-At-Large per District (pink)
·  Department and District Convention Delegate Certification Form (2) (blue)
·  Department and District Convention Alternate Certification Form (2) (yellow)
·  District Convention Alternate to Delegate Certification (white)

Also included in the mailing is the NEW Officer Certification FORM. Please adhere to the deadlines and turn these forms in by the due date as not doing so could have major repercussions to you Unit. 

· Message from President Denise Conrad  – all members
· Membership (yellow) Membership Cha0irman and all members
· THE SOS (ivory) – all members 
· Americanism (grey) – Chairman
· Community Service (yellow) - Chairman
· Constitution & Bylaws (ivory) –  Unit Officers
· Leadership (salmon) –  Chairman
· Legislative (buff) – Legislative Chairman
· VA&R (white) – all members
· Veterans Memorial Pamphlet- In Memory Form for those that have passes as a result of the War
· Department Program Report Form Directions
· National Unit Impact Report Form Directions


· Certificate of Unit Officers For 2017-2018 (ivory) Unit Secretary & President - Deadline June 1st, 2017

[image: Image result for Don't forget]
TO FILE YOUR 990EZ ONLINE
Make this a part of your Treasurer’s
April/May Report
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                                         Denise Conrad                               
			  Department President
			  1108 Erie Ct.
			  Woodville, Oh 43469
			  	  dconrad0609@gmail.com
March Bulk Mail


Dear Unit Members,

Another month has gone by and we are getting closer to our reporting deadlines.  Please check the Plan Of Actions to make sure you are sending your Reports and Unit Narratives to the correct person.  Americanism, Children & Youth, Community Service, Junior Activities and VA&R are all to be sent to the District Chairman in your District.

The National Impact Report is due by the Unit to the District President by May 1.  This is the only report that is MANDATORY.  I cannot stress enough the importance of this report.  It is a total of all the hours, donations, volunteers, etc. from all programs that your Unit promoted.  The Unit Impact Report is sent to the District President.  The District Impact Report is then completed and sent to the Department Secretary.  Katie then totals the District Reports for the entire Department and sends the report to the National Organization so National can account for all the good work we do in our Departments across the Nation. 

I hope many of you have the Poppy Shop Open House at the Ohio Veterans Home in Sandusky on your agenda for April 2.  It will be great to recognize the Veterans who so diligently make all of our Ohio poppies.  Our Miss Poppy Parade is also very impressive.  Please be sure to have your Miss Poppy reservations made by March 25 deadline to Patricia Taylor, Poppy Chairman.

Please plan to have a donation or fund raiser at your District Summer Convention for the Military Family Assistance Fund.  Your efforts are greatly appreciated.

Hugs to All,

Denise










MEMBERSHIP
Shirley Maurer, Chairman

I know I sound like a broken record and you get tired of hearing this, but I can’t stress enough our membership.  As of this past week, we are still over 1300 renewals down from last year at this time.  Some weeks we gain ground and the next week we lose ground.  We have to realize that our membership is our life blood if we want to continue with our programs.  Without our membership, our programs are going to suffer and I really don’t want to see that happen.  We do such good things for our veterans and they deserve our support.  Just think what it would be like if our veterans did not protect our country.  Things would be completely different today.

As of our last membership report of March 10th, we have 38 goal units.  CONGRATULATIONS TO THEM.  But that is only 9% out of 403 units.  There are many units that need under 10 renewals to make goal.  Each district president received a list of names that formerly belonged to a unit.  Surely you can find several on there that would like to rejoin.  Please give it a try.  You may be surprised how many will want to re-join.

As our membership year will soon be coming to a close, we need to think about the awards that are available to apply for.  Following is a list of the awards.  I hope each unit will apply for these awards.

Following is a list of the National Awards that you can apply for.  The criteria for these awards are found in your Membership Plan of Action.  These awards are all due to National Headquarters by May 1st.
· Member Award:  Rejoin 1
· Member Award:  Recruit 1
· Member Award:  Recruit 10
· Member Award:  Silver Brigade
· Unit Award: Best Member Experience (This one is due to me by April 15th)

Department Membership Unit Awards are due to me no later than April 15th and they are as follows:
· Jane Bates Membership Plaque – Unit with the highest numerical increase over goal.
· Patricia Riley Membership Plaque – Unit with the second highest numerical increase over goal.
· Doloris Kilgore Membership Plaque:  Unit with the highest percentage of membership over goal.
· Jackie Bayer Membership Plaque:  Unit with the most new members per capita.  (New members divided by goal---New units will use the number of charter members, all other units will use 2016-2017 goal)

I still have three (3) incentives to give out yet and they are as follows:
· Incentive #3 - $5 to the unit with the greatest increase of Junior members from April 1, 2016 to March 31, 2017, to be given at Junior Convention.
· Incentive #4 – (FOR DISTRICT PRESIDENTS) - $100 TO THE District President that transfers the most members out of 888, with verification, by May 31, 2017.  To be given at Department Convention.
· Incentive #6 – For all goal units by June 1, 2017, a drawing will be held at Department Convention.  Three units will be drawn with the first drawn receiving $100; second one drawn receiving $50; and the third one drawn receiving $25.

LASTLY, I have a year end report that is due to National and need your help.  Please either send me or e-mail me what your unit has done to increase membership.  The following questions may help you answer my questions.
· As the unit membership chairman, how have you disseminated information to your units?
· What did you do to encourage membership?
· What were your successes throughout the year?
· What were some of your hurdles/difficulties faced during this year?

You may also send me pictures showing how you recruited, renewed and retained membership.

Let’s have a great remainder of the year and I look forward to getting your reports.




[image: ]	THE SOS	[image: ]
Serving Our Soldiers                 Sharing Our Stories                  Together We Can Do IT
                                                    Editor: Kathy Heichel__________________________

	
Department Headquarters • 1100-D Brandywine Blvd. • PO Box 2760 • Zanesville OH 43702-2760
(740) 452-8245 • FAX (740) 452-2620 • ala_katie@rrohio.com
Well here we are coming to the time to do those green reports. Most of them have a deadline date of April 15th which means you’re going to be very busy getting all your information together and filling them out. Remember that all zeros do not count as a report so don’t waist a stamp mailing it if that is the case. Which I cannot imagine that nothing was done as busy I know you all are. Do not forget your 25 cents per paid member on Children and Youth and 75 cents per paid member on V.A.&R. Look for your Chairman’s name and address on front of report and mail to the right person on time. Some reports go to your District chairmen first before going to Department. I know all would love to have 100% reporting and we can do it. Please send your news articles, flyers, bulletins anything you have done to me for Public Relations so I can report to National just how busy Ohio has been and make President Denise’s Press Book outstanding.
	Here is a sample of one unit who has Walked the Walk and Talked the Talk.
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Members of Unit 214, Willoughby, presenting check for President Denise’s Special Project Military Family Assistance Fund. Money raised at annual soup night.
And how about this they have a radio show how great is that!














The name of show is “They Sacrificed for Us” 
Here is Martha Setlock and President Denise with Host Bob and Sue Fratino. Way to go Unit 214!!
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DATES TO REMEMBER
               APRIL
1st Junior Conference
1st DEC Meeting
2nd Poppy Shop
14th Good Friday
15th Bulk Mail Due
And reports should have already been mailed.
16th Easter
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     The most recent budget analysis received from Department shows we are far behind projected receipts for both Spirit of Youth and the A&G test trip; both are very important elements of the Americanism program.  Your donations are very much needed and appreciated.
     The year-end reports will soon be due and what better way to communicate all you have done throughout the year.  The reports are so important in many ways and are not difficult or time consuming to complete.  National and Department have worked very hard to simplify them without losing valuable information.  So please, complete them and get them submitted by the deadline.   Every Unit should have done something related to Americanism; be proud of your work and  anxious to report it!  The Action Plan provides the information to guide you.  Reach out if you need assistance.  Our reports do make an impact on the state and national level; your Unit report is a wonderful example of who you are and what you have done.
     Do you know about the Spirit of America’s Story – The Wall?”  This is a 70 ft. traveling exhibit of images spanning the life of America from the Revolutionary War to the Persian Gulf War?  Military men and women, law enforcement, firefighters, American Indians and others are portrayed in images to “keep America’s sense of patriotism ignited,” to promote respect for all in uniforms and bring people together for the love of our country.  This Wall was created by Ohio Legionnaire Ron Smith (Post 83, Sandusky) and the widow of Army Sgt. David Sexton who was killed in the Vietnam War; his remains are yet to be returned.  For addition information, go to their website:  www.spiritofamericasstory.com  
     As citizens of this wonderful country and members of the American Legion Auxiliary, I think we all feel that every day is Americanism day.  How we all enjoy the many freedoms we have because of the principles upon which our country was founded.  And lest we forget, our military who have and continue to protect them!  THE ALA is the largest female patriotic organization and the finest example of Americanism.  We stand united and are prime role models for what is proper and respectful!  The American Legion 
Auxiliary -what an impact we have on our veterans, military, youth, and communities; we are proud and stand strong-it is what is right about being an American!!
     God Bless and thank you for all you do.  It is all appreciated so much by many!!

Carole Sowards, Americanism Chairman
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Pam Bates, Department of Ohio Leadership Chairman
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pamelabates9@gmail.com (preferred communication)

TALK THE TALK…WALK THE WALK

The following information was on the National website www.alaforveterans.org.  The Ohio Program of Action for Leadership can be found at www.alaohio.org. At both websites, you will find many tools to help seasoned and new members understand “WHO WE ARE AND WHAT WE DO”.  Please take the time to research and read this information. The detailed information below go to www.alaforveterans.org/Members/ALA-Department-and-Unit-Resources/.
 If you are not computer savvy…go to your local library, ask a friend or relative to help you download information. 
CONFLICT MANAGEMENT
Conflict management is the process of planning to avoid conflict where possible and organizing to resolve conflict as rapidly and smoothly as possible.

Getting Along To Achieve Goals Effectively and Efficiently Auxiliary Need to:
· Share a vision of what they are striving to achieve 
· Set clear objectives for each program committee
· Recognize & resolve conflict among members before conflict becomes a serious problem

Managing Conflict Is Never Easy  
· Conflict involves members’ needs, their perceptions of reality, power, values, feelings and emotions
· Members need to have ways of keeping conflict to a minimum. 

Common Causes of Conflict
• Different attitudes, values or perceptions
• Disagreements about needs, goals, priorities and interests
• Poor communication or inadequate organizational structure
• Lack of teamwork
• Lack of clarity in roles and responsibilities
• Desire for power

Signs of Conflict between Individuals
• Negative/hostile body language
• Members not speaking to each other and members ignoring each other
• Members contradicting and/or bad-mouthing each other & deliberately undermining or not    
   cooperating with each other

Conflict-prone Personalities
· Sherman Tanks — They try to intimidate with “in your face” arguments and state their opinion as fact.
·  Get their attention by beginning a sentence with their first name.
· Maintain eye contact and give them time to wind down.
· Stand up to them without being aggressive.
·  If they try to physically intimidate, suggest that you both sit down to continue the discussion.
· Snipers — They make snide comments in meetings and avoid one-on-one confrontations.
·     Expose the attack. 
· Draw them out and address their concerns in public.
· Get other opinions. 
· Don’t give in to the sniper’s views.
· Chronic Complainers – They find fault with everyone except themselves.
· Politely interrupt and take control of the situation.
· Quickly sum up the facts and fight them with logic.
· Ask for their complaints in writing.
· Negativists – They believe that nothing new works. They will toss a wet blanket on your ideas. 
· Acknowledge their valid points.
· Describe past successes of new ideas.
· Avoid the “You’re wrong; I’m right” approach.
· Exploders – They throw tantrums and escalate situations quickly into conflict.
· Give them time to regain self-control.
· If they don’t regain control, firmly state a neutral phrase such as “STOP.”
· • Take a time out or have a private meeting with them.	

How to Build Teamwork and Cooperation
·  Share information by keeping members up-to-date with current issues
·  Express positive expectations about each other
·  Empower each other by publicly crediting and encouraging members who have performed well and encouraging each other to achieve results
·  Team-build by promoting good morale and protecting the group’s reputation
·  Resolve potential conflict by airing differences of opinion and facilitating conflict resolution

Methods for Managing and Resolving Conflicts
· Conflict Buster Conciliation
· Negotiation
· Mediation
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Goodwill
Compromise
Win-Win
Agree to Disagree
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Veteran's Affairs and Rehabilitation
                                               March

April is the Month of the Military Child. It is a good time to start a project, if you have not done so yet, to support the military children who have trouble with separation from their parent or dealing with frequent moves. Our national website alaforveterans.org. has the ALA Military Family Readiness Action Guide under the “members only” section. This is where you can find military families in need of assistance.

Summit for Soldiers is a group dedicated to helping veterans cope with suicidal thoughts and attempts. They are looking for veterans to help and donations to help promote their activities. They are holding two big events this month.
Saturday, March 18th Highpoint Academy, Bellefountaine. They will gather in the school auditorium from 10am to noon. They will have some interesting presentations and are inviting any organization to set up a table with their resources. Mike will be giving his presentation “Mt Everest: from Suicide to Summit”. At noon they will walk to the actual state high point to gather in solidarity, support and commitment to eradicate veteran suicide. All veterans and service members will be invited to sign the National Banner as a personal commitment to help eliminate the stigma and to reach out to one another when needed.  The goal is 8000 signatures across the country and to connect all of them to their local resources. This is a free event and a light breakfast will be provided
Monday, March 20, noon West steps of the Ohio State House. This will be a show of solidarity where Council member Stinziano will present a Commemorative Resolution on behalf of our collective efforts to prevent veteran suicide.  There will be a press area and extended invites to our City, State and US representatives.

It is not too late to have fundraisers to support President Denise's Special project, the Ohio Military Family Assistance Fund.  Go to www.alaohio.org for all the resources needed to implement this project. You will find a brochure, an application, and letters to request funds as well as a thank you letter.





Attention all Units!  Our National President is looking for special, unique, or successful programs and projects that she can promote or showcase on the National website. If you are doing any thing that you would like to share, in any program, please notify your department chairman so we can pass it on. You can do it immediately following the event, there is no need to wait for report time. It would be great to see a unit from Ohio recognized on the national website for their work with veterans military service members and their families.

Continue to report your Service to Veteran's hours to Louise, and remember to send your year end report to your district chairman by April 15th.
Read your Plan of Action for instructions for VA&R Awards.

For God and Country,
Carole Ebersole
cdebersole@gmail.com
614-783-6790(c)
614-428-7088(h)































  DEPARTMENT PROGRAM REPORT FORMS

Every Program has a Report that is very similar.  It is a gathering of information about your Unit and what you did during the past year to support each program.  Some Units may think they only have one report form to turn in as they may have only one program they actively supported.  However, that is not true.  

Every Unit should have a:	
· VA&R report because, every paid member contributes 75 cents to the Department VA&R fund.
· C&Y report because every paid member contributes 25 cents to the Department C&Y fund.
· All Units are required by National to complete the National Impact Report.

All other reports are left up to the Unit to decide which ones if any they will submit.  As a Department we don’t mandate any report except the National Impact Report which National requires from every Unit.

UNIT CHAIRMAN INFORMATION SECTION
Let’s take a look at how to complete a Program Report form.  The top part of the form asks for information so that if there is a reason to contact your Unit about the information submitted we have a contact person.  Membership Goal should be the Unit Goal for the current year.  If you are over goal please state the Unit goal then add + and the number of members over goal. 


The reason the Member ID# is needed….because if the report and narrative would be submitted to National they require the Member ID# on the submission.  

The last requirement in the personal information section is the award you are submitting.  For example if you are submitting for Miriam Junge Plaque (best C&Y program), Sue Fredrick Plaque (best VA&R program),  Patricia Logan Plaque (best Americanism program) etc. any special plaque for a particular program.   If no Narrative accompanies the report or if no award name is given, then it is considered the Unit Annual Department Report for that program and is applied to the Citation of Merit and the President’s Award of Excellence for the Unit.

QUESTION SECTION
The next section are specific questions that your Department Chairman will need to complete her report at the end of the year to National.  These are questions that National has asked be included in a Department Report.  It is also a way for the Department Chairman to know a little more about how your Unit supported the program.  Not all Units participate in the activities that are asked about and that’s ok.  It is just the Department trying to make it easier for those who do not wish to write a narrative.  It will also help the Unit when you fill out the required National Unit Impact Report.


PROGRAM SUMMATION/BOXES
These are the boxes that seem to cause all the confusion.  Your Unit will not necessarily have all the boxes completed but you MUST have at least one box with a number in it.  For most programs the questions of volunteers and hours are requested.  
So here is where we seem to have a little confusion.  If you have 2 ladies volunteer for #1 event and 3 ladies for #2 event but 2 of the ladies worked event #1 then total number of volunteers is 3 not 5.  Each volunteer can only be counted once, regardless how many different events they volunteer for.  

Total Hours are the hours each member contributed for all the events added together to support the program.  So if Susie worked 5 hours for event #1 and 3 hours for event #2 then you record 1 volunteer and 8 volunteer hours.  This is where the Unit Volunteer worksheets help track the number of hours each member has donated for the programs.  As the Chairman or person submitting the report form you just add all the members worksheet numbers together and put them on the report form.

The next several boxes are program specific.  Some of the things they capture are: 
· The amount of money the Unit spent promoting the program. Example: Did your Unit spend money to advertise an event where donations would support a program
· The total dollars given to recipients.  Example: Scholarships, direct aid to a Veteran, or Military family, BGS delegate fees etc.
· Total number of Veterans served.  Try to estimate how many Veterans may have attended or been impacted by an event.  Then add all events together to get the total number of Veterans served.  If the program targeted the same Veterans in the community please don’t count them twice.
· Please pay attention to VA&R and the C&Y programs and make sure you include the assessments in the starred boxes on the report form.  

NARRATIVE AND DEADLINE SECTION
Lastly there are the instructions to submit your report to the District or Department Chairman and the deadline for the report. Please make sure you know where to send your report.  Americanism, C&Y, Community Service, Junior Activities and VA&R go to the District Chairman, and these chairman are responsible for choosing the winners in each Membership category and submitting them to the Department Chairman.  All other program reports go directly to the Department Chairman.  There is also information about the Narrative if your Unit wishes to compete for a Department or National Award.




NATIONAL UNIT IMPACT REPORT

This is a MANDATORY report for all Units and is required by National.  
Even if your Unit does not wish to fill out any other report form, the Impact Report is the only required report.  It is also a required report for those Units wishing to achieve the Department Citation of Merit.

The Unit Impact Report is a National report that is used as a compilation of what our organization does nationwide for our Veterans, our Military, our Children and our Communities. We cannot stress the importance of the services we provide if we don’t have the numbers to back up what we say we do.  In February, when the American Legion Family does our Walk On The Hill in Washington DC, we need to be armed with all the statistics we can muster, to make our point when lobbying for better benefits for our Veterans and our Military, for better education of our youth, and for help in our communities with things like drug addiction and homelessness. 

When you answer the questions on the Impact Report it is the addition of   ALL of our programs combined.  For example….If you assisted a Military Family with Education scholarships, (Education) and you adopted a family for Christmas, (which could be Community Service or C&Y) then all the hours, volunteers and money spent from all the programs affected are added together to answer questions listed under #3 on the Impact Report.

This is done for each question listed under every number on the Impact Report.  There are also suggestions given under each number to help guide you.  Remember these are not the only things that can be listed when answering the questions.  Follow the Summary section of the Department Reports, for ideas that will qualify to answer each question on the Impact Report.  

The completed Unit Impact Report is sent to your District President by May 1.  Units may not have answers to every question, and that’s OK.

The District President will then add all the Unit numbers together for a total District Impact Report and send it to Department Secretary Katie by May 15.
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COMMUNITY SERVICE
I hope all the units in the state of Ohio have been raving up Community Service.

Please remember to check out the ALA Community Service facebook page. You
can stay on top of the things that other units and departments are doing and
please feel free to share what the units and departments are doing.

A question was ask of the Central Division Community Service chairman. The
question was about volunteers who are on the boarder of two states. They night
live in one state but volunteer in the other. Bottom line is, it doesn’t matter
where your members are doing Community Service. It is service to a community
by a volunteer member, and it counts. So be sure to inciude all those hours on
your report.

1 know that a lot of units have been busy volunteering in your Community.

Now is the time of year to write everything down. Hours volunteered, money
spent, how many volunteers. How many veterans you helped. How many juniors
helped. | am looking forward to hearing about all of your projects that you did to
help in your communities.

Some ideas that you can report on.......
Participate in “Stand Downs”

Collect and donate blankets, hats, gloves, & quilts to homeless veterans or a
shelter.

Collect and donate emergency socks, sweatpants, hats and gloves to a local
elementary school

Participate in parades
Support Hiring Events for Veterans, Military and spouses
Ruth Peters

Community Service
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HOW FULL
IS YOUR BUCKET?
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"In Memory was very healing for me. The opportunity
‘to say my Dad'’s name and to honor him in this way
gave me the closure that I needed to lay him to rest

. . within my heart.”

Stephanie Aratea, daughter of In ,.?R:,SG\ Honoree
, Cleburne E. Atwell

 “ traveled with a heavy heart to the In Memory
ceremony. I sat next to ariother wife before the start
and we totally connected. Living and losing so very
much, having to deal with moving forward. We held
hands and cried, supporting each other. I left my
sadness on the knoll, ‘oewloowmmm The Wall, I came
away with a peacefulness that I haven't had in a
B long time.”

Diane Dorothy Parisi, wife of In Meémory Honoree
John Frank Parisi

VIETNAM VETERANS
MEMORIAL FUND

The Vietnam Veterans Memorial Fund (VVMF) is
the nonprofit organization that founded the
Vietnam Veterans Memorial (The Wall) in
Washington, D.C., in 1982. VVMF is THE
organization that partners with the National Park
Service to maintain and care for The Wall, The
Three Servicemen statue, flagpole, and In Memory
plaque.

VVMF’s mission is to honor and preserve the
legacy of service in America and educate all
generations about the impact of the Vietnam War
and era. We honor the service of all, preserve the
memory of those who died during the war and
since returning home, and educate all generations
about the lasting impact of the war.

As a 501(c)(3) nonprofit organization with NO
government funding, VVMF’s programs,
ceremonies and education efforts are dependent
upon your generous donations. Help us achieve
our vision of ensuring a society in which all who
have served and sacrificed in our nation’s Armed
Forces are properly honored. Please consider
making a donation by going to www.vvmf.org or
calling 202-393-0090.

FOUNDERS OF THE WALL

1235 South Clark Street, Suite 910
Arlington, VA 22202
202-393-0090
www.VVMF.org
CFC# 11070 United Way #1184

IN MEMORY
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APPLICATION FREQUENTLY ASKED QUESTIONS

When is the Application deadline?
The application and ALL required documents are due on April 14th, 2017 to be eligible for the 2017 ceremony.
Anything received after the deadline will be automatically rolled over into the 2018 application pool.

Can I submit a Biography?

Please send as a separate sheet a typed biography of no more than 300 words. Please avoid handwritten bios, if
possible. If the bio is longer than 300 words, VVMF may edit for length. The bio may include any information which
you are comfortable with sharing.

For Example:

John Smith was born on March 1, 1947 in Springfield, Wisconsin. He graduated from High School in 1965. John joined
the Army in 1967 and did two tours in Vietnam serving as a flight engineer. On October 1, 1970 he married Jane Doe
and they went on to have four children and three granddaughters. After leaving the Army, John worked as a
maintenance mechanic for more than 30 years. He was a volunteer firefighter and an avid volunteer with the local VVA
chapter and VFW post. He was incredibly proud of his service to his country. He also liked fixing cars and enjoyed
carpentry. He had a wonderful sense of humor and was passionate in teaching his children and grandchildren new
things. He enjoyed traveling whenever he could with trips to Mexico, Ireland, France, Texas, California, Florida, and
Arizona. There was always room for golfing with friends and his wife. As any Wisconsinite, he was a cheesehead who
enjoyed cheering on his Packers. He passed away on October 7, 2010 due to Non-Hodgkin’s Lymphoma caused by
exposure to Agent Orange during his service in Vietnam. John lived life to the fullest until the end and will be greatly
missed by his friends and family.

What will the Biography be used for?
The biography will be used on the Honoree's Virtual Honor Roll page.

Does “Hometown” refer to where the Honoree was born or where he lived?
This is up to you. It can be the location where he spent most of his time, where he spent his formative years, or where
he has the greatest connection.

‘What kind of photographs do you require?

We require two clear different photos. The photographs can be whatever you would like. For example: Service photos,
Prom photos, Wedding photos, photos from a family trip. We recommend that one photograph be from when the
Honoree was serving in the military and one that is more recent.

How do I submit my photos?
If you are mailing in hard copies please send clear photographs - preferably NOT a photocopy. Please do not send
originals as we cannot return them. The photos will be used for the Tribute, Yearbook and Virtual Honor Roll.

What is the In Memory Yearbook?
The yearbook has the full list (including photos) of all of the Honorees for the current year.

Will my Honoree be added to The Wall?
Please understand that, while your Honorees' memory and service will be honored; his/her name will not be inscribed
on The Wall.

Is there any representation of In Memory at the Memorial site?

Yes, the In Memory plaque was dedicated in 2004 and is located in the Three Servicemen plaza adjacent to the
Memorial. Please note there is no listing of names at the site.

The plaque reads: In Memory of the men and women who served in the Vietnam War and later died as a result of their
service. We honor and remember their sacrifice.
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Vietnam Veterans Memorial Fund

IN MEMORY APPLICATION 2017
In Memory honors those who died as a result of the Vietnam War but whose deaths
do not fit the Department of Defense parameters for inclusion on the Vietnam Veterans Memorial.

Please understand that, while your loved one's memory and service will be honored; his/her name ‘.Nﬂl not be

inscribed on The Wall.
PERSON /N MEMORY HONORS (provide as much information as known):
Last Name Suffix (if applicable) First Name Middle Name
Relationship to you
Dates of Vietnam Tour Birth Date Date of Death
Hometown Home State

Note: Hometown can be the place that the honoree lived the longest or had the closest association with.

*For Military Honorees: Branch of Service (circle): A N F M C
Army Navy Air Force Marine Corps Coast Guard

CAUSE OF DEATH (as related to service in the country of Vietnam):

BIOGRAPHICAL INFORMATION TO BE USED FOR THE VIRTUAL IN MEMORY HONOR ROLL
Please attach as a separate sheet a typed biography of no more than 300 words. Please avoid handwritten bios, if possible. If
the bio is longer than 300 words, VVMF may edit for length.

INFORMATION ABOUT YOU

Last Name First Name Middle Name
Address

City State Zip
Preferred Phone () |
E-Mail Address

Along with this application, please send one copy of the death certificate and one copy of the DD214 showing
proof of service in Vietnam, Please also send two different clear photographs of the honoree. At least 4x6
inches is preferred for quality purposes. Please do not send originals as we cannot return them.

If you do not have the DD214, you can request it online from the National Archives here: http://www.archives.gov/veterans/

Please mail application, supporting documents and photos to:
Vietnam Veterans Memorial Fund, 1235 S Clark St., Suite 910, Arlington, VA 22202
Attention: In Memory Program

THE DEADLINE TO BE INCLUDED IN THE 2017 PROGRAM IS APRIL 14, 2017

Questions? Please go to www.vvmf.org/inmemory FAQ
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UNIT #
AMERICAN LEGION AUXILIARY
DEPARTMENT OF OHIO, INC.
PO BOX 2760
ZANESVILLE OH 43702-2760
(740) 452-8245 CERTIFICATION OF UNIT OFFICERS FOR 2017-2018

MANDTORY!!! MUST BE COMPLETED WITH OR WITHOUT CHANGES

This form must be completed by a Unit Officer immediately following election of Unit Officers and returned to Department Headquarters on or before June 1, 2017. If you’re Unit
fails to return this form to Department Headquarters YOUR UNIT WILL NOT RECEIVE MAIL FROM DEPARTMENT. This includes Presidents, Secretaries, Unit Membership
and Buckeye Girls State information. PLEASE TYPE OR PRINT CLEARLY. MEMBER ID #s ARE REQUIRED.

DISTRICT # UNIT # UNIT NAME CITY COUNTY
UNIT PRESIDENT MEMBER ID #
MAILING ADDRESS

City State Zip+4
PHONE NO. ( ) EMAIL ADDRESS
UNIT SECRETARY MEMBER ID #
MAILING ADDRESS

City State Zip+4
PHONE NO. ( ) EMAIL ADDRESS
UNIT TREASURER MEMBER ID #
MAILING ADDRESS

City State Zip+4
PHONE NO. ( ) EMAIL ADDRESS
UNIT MEMBERSHIP MEMBER ID #

This person is to receive ALL Membership mail, including receipts.

MAILING ADDRESS

City State Zip+4
PHONE NO. ( ) EMAIL ADDRESS
PLACE AND ADDRESS WHERE UNIT MEETINGS ARE HELD
DAY OF MONTH OF UNIT MEETING TIME OF UNIT MEETING

CHANGES MUST BE SUBMITTED IN WRITING BY THE UNIT PRESIDENT. CHANGES BY PHONE WILL NOT BE ACCEPTED.

COMPLETED BY TITLE DATE

(ivory)
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