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October 17, 2017 

TO:		Unit Secretaries-
FROM:		Katie Tucker, Department Secretary/Executive Director
SUBJECT:	Information, Order Forms and Program Information for President & Unit Chairman
The Unit Secretaries have vital roles when it comes to the success of a Unit. This year’s mailing is only being sent to the Unit Secretary, so it is vital that you share the information with your Officers and Members.  The materials enclosed will assist you throughout the coming Auxiliary year. Please use these forms when placing orders or relaying information to Department Headquarters. Don’t forget, you are now able to print most forms and other important information from the Department’s website, www.alaohio.org. Please be aware some of these forms may have changed from previous years.  The October Bulk Mailing is included in this mailing so please share with your President and Program Chairman

INCLUDED IN THIS MAILING:
· TAX Information, 990 Update, Sample Bonding Claim (white)
· Articles of Incorporation (white)
· National Awards Received (ivory)
· How To Conduct A Meeting – Order of Business / Parliamentary Points/Proper Advancement of Colors/Materials & References Necessary for Every Unit (salmon)
· How To Write Minutes/District Boundaries (yellow)
· Honorary Life Membership & PUFL Member Applications (white)
· Ohio Membership Incentives  (yellow)
· ALA Protocols & Etiquette (white)
· The SOS

Forms
· Donation Designation Form (lilac)
· Poppy Order Form / Poppy Fund Information (pink)
· Department Headquarters Order Form (yellow)
· Auxiliary Grave Marker Information/ Auxiliary Grave Marker Request Form (white)
· Bonding Form (white)
· PPP Scholarship Donation Form (yellow)
· PPP Dues Remittance Form (yellow)
· History Booklet & CD Order Form (green)
· Electronic Bulk Mailing Form (white)

Available @ www.alaohio.org  or by calling our Headquarters Office
· Model Unit Constitution & Bylaws 
· Department Constitution & Bylaws
· Standing Rules
· Citation of Merit Requirements
· 2017-2018 Plan of Action by Program
· American Legion Auxiliary Mission, Vision, Facts and Programs
· Department Committees / Effective Committee Work 


October’s Bulk Mailing on Program Information
· Letter from the President
· Membership
·  Public Relations:  The Centennial Countdown
· AEF
· Buckeye Girls State
· Chaplain
· Children and Youth
· Centennial Strategic Plan
· Community Service
· Education
· Junior Activities
· Department Jr. Pres. Special Project
· Leadership
· Legislative
· National Security
· Ohio Veterans Home-Sandusky
· Past Presidents Parley
· Poppy 
· Veterans Affairs and Rehabilitation



HAVE A GREAT YEAR!
Katie Tucker

Dept. Secretary/Executive Director
Department of Ohio
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HOW TO CONDUCT A MEETING - ORDER OF BUSINESS

1. CALL TO ORDER - One rap of gavel.
2. OPENING CEREMONIES - 	Advancement of Colors (optional) – Prayer or Inspirational Thought - Pledge of Allegiance - National Anthem - Preamble to the Constitution of the American Legion Auxiliary - President’s Welcome - Introductions
3. ROLL CALL - Either an oral or a silent roll call may be taken, so that a quorum is established and stated.
4. MINUTES - Minutes are a record of what is done, not everything that is said. Minutes need no descriptive adjectives.  The presiding officer asks for any corrections to the minutes.  A motion is not necessary to accept minutes.  The presiding officer declares the minutes “approved as read” or “approved as corrected”.
5. TREASURER’S REPORT – President asks for questions.  The report is entered into the minutes and filed for audit.
6. EXECUTIVE BOARD REPORT - Minutes of Executive Board meetings do not have to be read, but a report of action taken should be read.
7. REPORTS OF OFFICERS
8. REPORTS OF STANDING AND SPECIAL COMMITTEES - Call on each chairman at each meeting.
9. READING OF CORRESPONDENCE – Read by secretary.
10. UNFINISHED BUSINESS - Secretary should make the President aware of any item of unfinished business.
11. NEW BUSINESS
12. ELECTION AND INSTALLATION OF OFFICERS
13. ANNOUNCEMENTS
14. PROGRAM – Educational and entertaining
15. ADJOURNMENT OF BUSINESS MEETING - No motion needed.
16. RETIREMENT OF COLORS (optional).  If a desk set is used, the flags are not advanced or retired but are to remain in place on the head table throughout the meeting.

PARLIAMENTARY POINTS WHERE FREQUENT ERRORS OCCUR

1.  Failing to receive proper recognition from the chair before speaking.
2.  Speaking across the room rather than speaking to the chair.
3.  Failing to properly identify yourself after receiving recognition required in a nomination.
4.  Common courtesy.
5.  Receiving prior consent before nomination is made. There is no second required in a nomination.
6.  Presiding officer should ask for “any corrections” after the minutes are read.
7.  Executive Committee recommendations must be approved by motion of membership at the next meeting. Minutes are adopted.
8.  That it is not necessary to name the person who seconds a motion when recording the minutes.
9.  Motion not being properly stated or not being restated before the vote is taken.
10.  Not obtaining a second to motion before proceeding with action.
11.  Omission of discussion period prior to calling for the vote.
12.  Presiding officer failing to repeat the motion when it has been made.
13.  Failing to vote on an amendment to the motion first—then vote on the main motion as amended.
14.  Failing to vote on a motion before continuing to the next item of business.
15.  The presiding officer may ask the Parliamentarian for a ruling. Her ruling must then be addressed to the presiding officer. The presiding officer has the option of using or not.
16.  Presiding officer using the word “I” rather than “the chair”.
17.  Conducting business without a quorum present.
18.  President must relinquish the chair to vice president in order to participate in discussion on a motion.  President must then remain out of the chair until after the vote has been taken on the motion, which she has discussed.
PROPER ADVANCEMENT OF THE COLORS


1.  The Flag of the United States is carried on the RIGHT.
2.  LEFT hand up on the staff, not on the Flag.
3.  RIGHT hand down straight at side, with right hand firmly on the staff.
4.  Eagle leads, flies.
5.  Cross directly in front of the President’s station; the Flag of the United States closest to the President’s station.
6.  Post Flag of the United States first.
7.  Immediately post the banner.
8.  Eagles face the audience, fly toward audience.
9.  Do not touch the Flag or banner after they are posted. Let them hang free.
10.  Take one step back from the Flag and banner. Face the Flag of the United States and salute.
11.  Return to your seats.



MATERIALS AND REFERENCES NECESSARY FOR EVERY UNIT

1.  Unit Handbook *
2.  National Constitution and Bylaws *
3.  Department Constitution and Bylaws
4.  Department Model Constitution and Bylaws
5.  Unit Constitution and Bylaws
6.  Parliamentary Points *
7.  Let’s Be Proper *
8.  Flag Code *
9.  Bonding Form
10.  Leadership Guidelines and Basic Protocol Rules *
11.  Robert’s Rules of Order, Newly Revised *
12.  All materials and guides on programs from Department and National (“Plan of Work”)
13.  Schedule of Unit Meetings
14.  List of Officers and Chairmen
* The American Legion Emblem Catalog is available by calling 1(888) 453-4466
or shop online at http://emblem.legion.org 










How to Write Minutes

There are many resources on how to write minutes for a meeting.  I refer you to the Unit Handbook (revised 2014) page 46 and Robert's Rules of Order.  The Unit may have more specifics in the Unit Constitution & Bylaws.  The following may also be used as guidelines:
 
Meeting Minutes:

Minutes of meetings form a historical record of a group's work. They serve as a record of decisions and details when people's memories fail or when they disagree. They remind people of assignments they've taken on and deadlines they need to meet. They inform those not present of what happened at the meeting. They give future members of the organization a way to build on past successes and avoid reinventing the wheel.
The minutes of a meeting should include the following for record and preservation:
•	kind of meeting (i.e.:  regular, special) 
•	name of organization 
•	date, time and place of meeting 
•	list of members/officers/guests attending 
•	time the meeting was called to order and by whom 
•	approval of the previous meeting's minutes and any amendments 
•	summary of reports, announcements, and other information shared 
•	proposals, resolutions, motions (record who made the motion), amendments, a summary of the discussion, and final disposition  
•	time of adjournment 
•	next meeting date, time and location 
•	name of person taking the minutes. 
Motions and resolutions should be recorded verbatim and should be read back during the meeting to make sure they have been accurately transcribed.
Summarize the discussion, capturing key points and decisions reached. When someone takes on an assignment, a deadline is set, or other important agreements are reached, make sure to record them. This will serve as a reminder when the minutes are read later on.
Separate fact from opinion. Facts are objective and indisputable; opinions are personal views. 
Sometimes, it can be helpful to distribute the minutes before the next meeting. This gives people a reminder of assignments and deadlines, as well as when and where the next meeting is.
Distribute copies and/or read the minutes near the beginning of the next meeting. Any corrections or additions should be recorded in the minutes of that meeting. The group should then approve the minutes, meaning that they agree that they are accurate and complete, either as read or as amended.
Use previous minutes for further guidelines.  Tradition will often times dictate expectations.
Kathryn Tucker, Department Secretary/Executive Director
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2017 – 2018
UNIT INCENTIVES
#1 - $100 – To the FIRST GOAL Unit (if more than one will be drawn at SOI – Sept. 23, 2017 or MID-WINTER – Jan.19, 2018)
#2 -  $50 – To TWO Units with all officers paid by November 11, 2017 (Officers are President, 1st & 2nd Vice, Secretary, Treasurer, and Membership chairman for this purpose) If officers dues are not paid by Dec. 31, 2017 then they are not in good standing and should not be holding respective office. Will be drawn at MID–WINTER – Jan.19, 2018
#3 -  $50 – To the Unit with highest increase of Junior members from Aug 1, 2017 to May 1,2018, (to be given at Department Convention)
#4 - For all GOAL Units by June 1, 2018, a drawing will be held at Department Convention for THREE, 1st for $100, 2nd & 3rd for $50.00

DISTRICT INCENTIVES
#1 -  $100 - To the DISTRICT in FIRST place in Membership by MID-WINTER, Jan. 19,2018, (to be used for *Membership Enhancement).
#2 - $100 – To the DISTRICT in FIRST place in Membership by May 1, 2018, (to be used for *Membership Enhancement).
#3 - $50 – To the DISTRICT PRESIDENT with no Goose Eggs -0- by Oct. 15, 2017, to be given at MID-WINTER, Jan. 19, 2018.
#4 - $50 – To the DISTRICT PRESIDENT to transfer the most from 888 by May 31, 2018, to be given at Department Convention.
NATIONAL INCENTIVES FOR DEPARTMENTS
It is EVERY ONES responsibility to help OHIO strive for these awards

#1 -  $1,000 – “All Treats No Tricks Award” - All Departments with no ‘0’ by October 15, 2017.
#2 -  $500 – “Find Your Pot ‘O’ Gold Award” – All Departments with no ‘0’ by March 3, 2018. If received the All Treats No Tricks Award not eligible.

* MEMBERSHIP ENHANCEMENT: EXAMPLES
1. To be used for cost of extra mailing of letters or post cards to help the units reach their membership goals.
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2. To be used to help struggling units who are within reach but lacking 1-5 to reach their goals, pay department & national cost of dues for them.

3. To be used for cost of materials for Membership tables or displays within District to encourage new Membership for units at functions, events, or meetings.
These are just examples think of some ideas that you can use the extra money for but use it for the purpose it is meant for MEMBERSHIP!!!! As District Presidents’ you are responsible for your units and helping them in any way possible these incentives can help you do that. Be part of the TEAM and “Join Us” in striving for more Members and everyone reaching their GOALS. “In Service Not Self”.
                                                            
					
GOALS

1. If Goal or above by May 31, 2017 no increase to membership.
2. Units with 10 – 400 members – increase by 2
3. Units with 401 – or more members – increase by 3
4. Juniors will have no increases if they reached Goal or above by May 31,2017, if not will increase by 1




















Chapter 13- Missing












































[image: ]

[image: ]
[image: ]


AMERICAN LEGION AUXILIARY
Department of Ohio, Inc.
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AUXILIARY GRAVE MARKER EMBLEM INFORMATION

GRAVE MARKERS:
Available from National Emblem Sales, The American Legion, PO Box 1050, Indianapolis, Indiana 46206 are:
1.  An American Legion Auxiliary Emblem attached to a rod that can be placed in the ground near the headstone.
2.  Bronze American Legion Auxiliary Emblem that can be affixed directly to headstones.

Authorization is not needed from the National Secretary for use of the Emblem on grave marker items purchased from National Emblem Sales. Contact American Legion Emblem Sales for a free catalog on online at   http://emblem.legion.org

EMBLEM ENGRAVED ON HEADSTONES:
The use of the American Legion Auxiliary Emblem on grave markers purchased from outside sources requires approval from both the Department Secretary and the National Secretary.

Persons wishing to have the American Legion Auxiliary Emblem engraved on a deceased Auxiliary member’s headstone by an outside organization/manufacturer must provide the following information to the deceased member’s Department Secretary who will forward the information to the National Secretary.
1.  Full name and address of the Auxiliary member.
2.  American Legion Auxiliary Unit name and number.
3.  Verification of deceased member’s membership.
4.  Name and address of the company that will manufacture the grave marker.
 NOTE: The product must be manufactured in the United States.

When the name and address of the cemetery or funeral home and the person requesting the use of the Emblem are provided, copies of the National Secretary’s letter of approval will be sent to them.

A camera-ready American Legion Auxiliary Emblem is provided to the manufacturer for use in creating a template for engraving the Emblem onto the headstone. There is no cost for the Emblem, however, the manufacturer may charge for engraving it on the headstone.

PRE-NEED:
To qualify for the use of the American Legion Auxiliary Emblem on a headstone on a pre-need basis, a person must have been a member of the American Legion Auxiliary for at least 20 consecutive years, OR be a Paid-Up-For-Life member or a Life member of a Department having their own life member plan, regardless of the length of consecutive membership.

The procedure for obtaining approval on a pre-need basis is the same as for a deceased member, except that the arrangements are made prior to the Auxiliary member’s death.
AMERICAN LEGION AUXILIARY
Department of Ohio, Inc.
[image: ]AUXILIARY GRAVE MARKER EMBLEM REQUEST

The American Legion Auxiliary Emblem may be permanently placed on a grave marker of a deceased member, or a Pre-Need request. For A Pre-Need request, a person must have been a member of the American Legion Auxiliary for at least 20 consecutive years, OR a Paid-Up-For-Life member (VIM), regardless of the length of consecutive membership.

Please complete this form and mail to : 	AMERICAN LEGION AUXILIARY
					DEPARTMENT OF OHIO, INC.
					PO BOX 2760
					ZANESVILLE OH  43702-2760

Dist #/Unit # 		/		

This request is for permission to use the American Legion Auxiliary Emblem as integral cast on a memorial for:

							
Name of Individual

							
Address
								
City					State	Zip Code

Check one : 		 The above named individual is a member in good standing in the American Legion
 Auxiliary, Department of Ohio, Inc., and has 20 years of continuous membership.
			 The above named individual is a Paid-Up-For-Life member regardless of the length
 of continuous membership.
			 The above named individual was a paid-up member at the time of her death.


						Signed 							
									       Unit President

       Name and address of memorial manufacturer:		           Name and address of place of interment:

				___________	                __________________________________      
		                 Name						                 Name

			__________________	____________________________________                                                    
		               Address						               Address
	______________________________	____________________________________ 
City			State	Zip Code			City			State	Zip Code


If approved, this request will be forwarded to National Headquarters. They in turn, will notify the grave marker Manufacturer and the place of Interment.


				Signature of Approval 							
Department Secretary		
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Membership Is For EVERYONE!!!!!!
Join Us “In Service Not Self”
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Congratulations to Unit #381 District 2 – First Goal Unit -$100
THANK YOU TO ALL WHO HAVE BEEN WORKING MEMBERSHIP!!
Just a reminder that some Units still do not have Officers certified or dues paid if you do, Thank You, if you don’t let’s get it done! Still a lot of “0” out there. Please contact Heather Wilson at Department Headquarters and let her know if there is a problem. 740-452-8245 or heather@alaohio.org or contact me, Kathy Heichel, 567-303-2851 or dkheichel@aol.com. 
Please do not hold dues for any reason!!! You jeopardize the member, your unit, and department. Sample letters are attached for renewal or former members if you so choose to use them make them your own.  Please check for any 888 members in your area and transfer them to your unit if possible, for this, you also can contact myself or Heather.
Let’s not forget to ask those women veterans about joining the Auxiliary their dues are waived the first year by Department as well as National, join them up as a new member and honor them with membership in this awesome Organization. American Legion Auxiliary!! Interest forms that have come to me from National and have been forwarded to District Presidents for prospective member to a unit if you have received one please let me know how it went or is going, follow up on them, these ladies are interested or would not have filled out a form. Thanks.
As of 10-11-2017 OHIO is 1,874 members BEHIND with National compared to last years’ comparison report, let’s get caught up!! Get that membership in please.
          							  Yours in service, 
Kathy Heichel- Dept. Membership Chairman
Sample Letters Former or Renewal 
Customize the letters below to fit your unit and members. Make it your own and make it personal to your member
Dear Former Member, 
When you joined the American Legion Auxiliary, you chose to stand strong for veterans, the military, their families and our communities. You chose an organization that has supported and touched with kindness many veterans and their families.  
I know that you cared about the programs and activities of the American Legion Auxiliary. That is why I am inviting you to rejoin Unit ______.   
An application for membership is enclosed along with a sheet showing the many benefits available to Auxiliary members. The dues are $XX.XX for senior members and $X.XX for Juniors. Please mail completed application and dues to:    
Name, Unit Secretary 
 American Legion Auxiliary Unit XXXX Street Address 
 City, State Zip 
Or, please come visit us during our revitalization event occurring, Date at location from Start Time to End Time. Members of the unit will be available to answer any questions you may have about the Auxiliary and our programs as well as assist you in rejoining the unit. 
If you have any questions, contact one of the individuals at the address and phone number listed below.    We look forward to your participation in the programs and activities of the American Legion Auxiliary! 
Sincerely, 
	Unit President  
	Unit Membership Chairman 

	Unit XXXX 	 
	Unit XXXX   

	Street Address  
	Street Address  

	City, State Zip  
	City, State Zip  

	Phone Number 
	Phone Number 

	Email  
	Email 



Dear Member, 
As another American Legion Auxiliary year begins, it’s nice to reflect on some of our unit’s accomplishments this past year. We worked hard and had fun on great projects such as: assisting with the VA Homeless Veterans Stand Down, Bingo with veterans at the VA, teaching flag etiquette classes at local schools, and collecting 2,500 pounds of food items valued at $5,000 for local mission houses and homeless veterans. Volunteer hours in the community and VA were well over 400; we collected Box Tops, soup can labels, computer ink cartridges for Give 10 to Education, and the list goes on and on. This could not have been accomplished without you, our most valuable asset to the unit. This is why renewing your membership in the unit is so important. Even if you aren’t able to always attend meetings or events, YOU play an important and valuable roll, and we thank you for that. 
Enclosed you will find our tentative yearly calendar of events. We have lots of exciting things planned and would love to have you join us for some or all of them. If you have a suggestion for a program or event, or have concerns, please let us know so we can work together to resolve them or find the answer for you. 
Save a stamp by bringing your renewal to the meeting! Or call me, President _______, or another member you know, and we would be happy to come by and collect your dues at your home. The dues schedule is below. Make checks payable to ALA Unit ____. 
We hope to see you at an upcoming meeting to hear more about our plans, successes and would love to have your input with projects and programs that will assist our veterans, military and all their families. 
For God and Country,  
President Name 
Address 
Phone Number 
Name of unit and unit number      
Name of Membership Chairman 
	Mailing address of unit Membership chairman 	 	 	 	 	 	 	 
	Phone number- home  	 	 	Yearly Senior Auxiliary Dues (amount) - ______ 
	Phone number- cell 	 	 	 	Yearly Junior Auxiliary Dues (amount) - ____
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As all of you know The American Legion Auxiliary was founded in 1919.  Our first National Convention was held in 1921. There they elected our first National President Edith Hobart of Ohio.
The roaring 20’s was an exciting time for our country and saw our membership really take off.  In eight short years, from 1921 to 1929, the American Legion Auxiliary grew from 11,000 members to over 200,000 members.  
In 1924 The Poppy program was started, and in 1925 the headquarters for ALA moved to Indianapolis.
In 1934, The Junior program was started, and in 1937 the Girl States program began.
The year 1939 was a year of beginnings, and Kansas and Nebraska shared honors for a first in the Girls State program.  This was the year the VA Hospital Gift Shops program began spreading quickly to all Departments, becoming a part of the rehabilitation program.  
The threat of war loomed on the horizon in 1940, and many changes took place in the decade that followed.  On Sunday morning, December 7, 1941, 9,326 Units pledged the support of 523,000 members of the American Legion Auxiliary to the Commander-In-Chief of the United States.
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[image: owl-reading-book-clipart-6227.jpg]In 1942, the Auxiliary began a campaign to enlist women in the Armed Forces who would relieve men to serve in combat duty.  The successful campaign led to the enlistment of 913 of the Auxiliary’s own members.

Continued wartime activities occupied the energies of the Auxiliary, and in the fall of 1944, the Liberty Ship “SS Moina Michael” was launched in Savannah, Georgia.  The ship was named in honor of the woman who had originated the idea of wearing poppies as a tribute to the war dead and whose work had contributed greatly to the development of the Auxiliary Memorial Poppy Program.

The sudden dawn of peace brought new demands for the services of America’s largest patriotic organization of women.  The men and women who had won the war were coming home, and thousands of them were disabled.  Widows and children of those who would never return would require the Auxiliary’s compassionate care .

This is just the beginning of our Great History in which I found on alaforveterans.org.  I will provide a little history each month,

Now I need history of your units.  What year were you chartered?  How many members were chartered?  Provide a brief history such as, who was your first Unit President, your other Unit officers.  What were some of your first projects and programs that your Unit worked.  How many members do you have now and your plans to grow in the next 100 years.  Please email me articles to docadacca@aol.com.

UPCOMING EVENTS
District 4 – October 29, 2017 The District is hosting their 2nd Annual “Trick or Treat” at The Cincinnati Veterans Hospital.  The District provides the candy for the Veterans who then will pass it out to the Junior and SAL members all dressed in their costumes for Halloween.  Festivities begin at 2:00 PM.
Please send me your upcoming events to docadacca@aol.com so that I can feature your activities.

Debbie Monroe
Department of Ohio 2nd Vice President








AUXILIARY EMERGENCY FUND
     The ALA’s Emergency Fund is in great need of your donations to ensure the fund can continue to be there for current and future members of the American Legion Auxiliary.  From the hurricanes that have hit our southern states to the wildfires in California, help is needed by so many of our Auxiliary members!  Additionally, members can face other types of emergency situations where financial help may be needed.   Every donation helps no matter the size and every donation of $50 or more will receive a pin through headquarters.  

     Some easy ways to donate:
1. Donate online @ ALAforVeterans.org.  Click the donate icon on the homepage and follow the directions.  It is easy, fast, and secure; 100% of every donation goes directly to help other members in need.
2. Download a donation form from the website under the donate tab and mail the complete form along with your donation to:
     American Legion Auxiliary National Headquarters
     Attn:  AEF
     8945 N. Meridian Street
     Indianapolis, IN 45260.
Remember to put AEF in the memo line on your check to ensure proper credit. 
3. Call the ALA National headquarters @ (317) 569-4500 to make a donation over the telephone.

     The AEF Action Plan includes interesting and fun ideas for fundraisers!  So please, get busy raising funds and sending your donations to Headquarters.  Be sure to document all you do.  Submit your project to your local newspaper, the Buckeye Messenger and to Department 2nd VP Debbie Monroe so that we all can read about your creative ideas and the money you raised!

      Thank you for supporting the American Legion Auxiliary’s Emergency Fund and helping our fellow members in their time of need.


     God’s blessings to all of you and upon the U.S.A.

     Carole Sowards, Department AEF Chairman
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            American Legion Auxiliary Buckeye Girls State


Now is the time to start planning your ALABGS program.  Have you read your Program Action Plan and instruction materials?   Please read all the instructions because there are some changes. 
The 2018 ALABGS session will be held at the University of Mount Union, Alliance, Ohio from June 10 through June 16, 2018. Registration is scheduled from 1:00 – 3:00 PM on Sunday, June 10th. The program concludes on Saturday afternoon on June 16th.
Selecting the right young women to participate in Girls State is a significant part of the success of the entire program. It is each Unit’s responsibility to recruit and select a diverse group of girls, who ideally, are active in their community and have a common desire to learn and lead.
Each unit is expected to “assertively” work with High School educators, Community organizers and Church leaders to help identify possible candidates.  Key factors in successful recruiting of BGS candidates include:
· Have completed their Junior year of high school 
· Have at least one semester left to graduate
· Are interested in government and current events
· Have high moral character
· Possess strong leadership skills
· Be above average in scholastic achievements
· Have a desire to learn
Important Reminders – 
· Now is the time to contact the schools and co-contributors.
· The schools can recommend a student to be interviewed but cannot choose the candidate.
· Candidates are selected and sponsored by the American Legion Auxiliary Units.
· All candidates must be interviewed.
· District orientations are highly recommended but not mandatory.  
· Pay close attention to deadline dates.
· Promote the scholarship and awards opportunities.
· No late arrivals or early dismissals. 

If you have any question please contact Carol T. Robinson (abernia@aol.com) or Dean Bloxham (dean@alaohio.org)
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[image: ]This year I am encouraging prayer and prayer books.  Once again there is Prayer Book Contest. One for junior members and one for those members like myself 18 years old and up.  Two books from each of these categories will be awarded a special Chairman prize; all those who send me a prayer book will be given a certificate. EVERY Prayer book will be returned at the Department Convention.  I am also encouraging members to make a special prayer book for your District Presidents.
Please follow the guidelines in the Plan of Action.
[image: ][image: ]Remember to send me your prayers for Department of Ohio President Shirley’s Prayer book. I will award two special prizes for these. One for the Unit sending me the most prayers and one for the individual from a different Unit who sends me the most prayers. https://momsinprayer.org/
Moms in prayer is a valuable rescource https://momsinprayer.org/ this group encourages prayer for all student from nursery school to college students.
                                          The Presidential Prayer team has been around since 2002. So it is non-denominational and nonpartisan and our organization is for God and Country. It is vital we pray for our Country and its leaders. This organization email you prayers every day giving whoever joins a list of people in our government who need prayer and prayer suggestions. To join go to www.presidentialprayerteam.org
A Prayer for Veterans Day
Father, we could never thank our military men and women enough for their courageous service and sacrifice to our country and its people. Yet today we lift up our voices to express gratefulness and honor to these military troops both from the past and present. Show us ways in our communities, churches, and families to thank and love them better. Keep and protect these heroes and their families. Amen                                                 We of course need to pray for our Veterans and Active Duty Military                         Ways to pray for our troops
As the violence in Iraq escalates, it is more important than ever to pray for our soldiers on a daily basis.
· Consider gathering a group at your church or home to pray for them. For example, a church in Washington state has a prayer time every month for military families to pray for their husbands, sons and daughters who are deployed, and 60-80 people show up monthly. These stateside families are deeply grateful that somebody cares enough to pray and help them carry the burden they feel for their loved one.
· Pray with your children for the soldiers in war zones.
· Another wonderful way to pray for a soldier is “five blessings”: Think of the word BLESS, and it will help you cover his or her life with prayer.
· The B stands for BODY. For example, you might pray for physical protection, safety and health.
· The L stands for LABOR, pray for them to do their job well, with skill and wisdom.
· The E stands for EMOTIONAL—pray for their emotional health.
· The S stands for SOCIAL—pray for their marriage, the parent-child relationship (deployments are hard on marriages & with parents away for months; the children can feel distant or abandoned and have trouble understanding why dad or mom isn’t there.) Pray for God to fill the gaps of the love needed with His love while the parent is away.
· And the last S stands for SPIRITUAL—pray for them to know God, put their trust in God, and experience His unfailing love for them even in the great difficulties they face in a war zone, for spiritual renewal for our troops, for peace in Iraq and Afghanistan—and for all of the soldiers to come home safely to their families.
[image: Huge database of Christian Clip-Art for every occasion]Think what could happen if every family, every church in America prayed for our soldiers, for victory and peace.










Children & Youth
Below are additional resources that can be found on the American Legion Auxiliary’s National Website to help with the Children & Youth Program.
How To Sheets
•  How to Promote “Star Spangled Kids”
•  How to Conduct a “Kids of Deployed Are Heroes 2” Program
•  How to Reach Out to Military Children and Youth

Additional Resources You Can Use
1.  “I’m a Hero 2” stickers template and instructions can be found on the Children & 
Youth program page at www.ALAforVeterans.org. 
2.  Your national Children & Youth committee members (see Children & Youth 
program page on the national website or Annual Supplement for contact 
information.)
3.  The national Children & Youth Committee Facebook group, search “ALA Children 
and Youth” 
4.  The American Legion Children & Youth programs: www.legion.org/programs
5.  The American Legion Child Welfare Foundation: www.legion.org/cwf
6.  Josh and Friends (American Legion Family alliance): www.joshandfriends.com
7.  Tragedy Assistance Program for Survivors (an American Legion Child Welfare
Foundation grant recipient for Klinger): www.taps.org

Kristen Little – Children & Youth Chairman                                                                       
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Community Service
The Community Service Program promotes the American Legion Auxiliary’s commitment to making our communities better places in which to live.  By being visible in our localities, the Community Service Program demonstrates who we are, what we do and why we matter.  
Units and members can donate funds, purchase needed supplies and/or volunteer individually or as a group.  Units are encouraged to join with other organizations to assist those in need.  You are the best judge of the needs in your area.  The following are some places that may offer volunteer opportunities:
Food Banks
Homeless Shelters
Senior Centers
Libraries
Community Centers
Hospitals
Domestic Violence Centers
	The following are organizations that can use assistance.  They have programs or projects that units or individual members can participate in.  Contact a local chapter in your area.
		The Red Cross
		United Way
		Habitat for Humanity
		Special Olympics
		C.E.R.T. (Community Emergency Response Team)
		Meals on Wheel
	Central Division Community Service Chairman Martha Setlock wrote in her newsletter “No matter what you do – a Community Service project is an excellent way to bring about change on a small, intimate level”.  As you work to bring about that change, remember to wear your Auxiliary name and emblem and keep a record of the hours and dollars you donate.  Those you assist do not need to be veterans but often will be. 
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Deb Meyer, Chairman

“The children are our future, teach them well and let them lead the way,” are the opening lyrics to one of my favorite Whitney Houston songs.  Children are our future and it takes everyone working together to see that our children have a future.  I have always told my students, education is THE key.  Life can take away all your money and possessions but if you have used your talents well and have an education, you have a way to come back from all that is lost.

We all must help our children to invest in themselves.  The sad truth is many of our students are not working to their potential for a variety of reasons and much of the time it is the lack of support from home.   Success comes from support inside and outside the classroom.  Now is the time to contact the school principals and administrators to see what is needed and how the ladies in your unit can help.  Offer to listen to students read or read to them.  A child learns to read by reading out loud.  There are not enough hours in a school day for a teacher to listen to every student read but we can.  There are always jobs that can be done.  Check to see if the school has military children enrolled and see what you can do to help those families.  If they are new to the school, what can your unit do to help make their transition more comfortable?  Right now the most important appointment is the one you make with your school’s administration. What we do in our schools, might have bigger effect than we will ever know.  

The scholarships are a large part of the Education Program.  All applications are online and you can make copies.  Now is when you need to be talking to guidance counselors and get the applications to them.  Students will be looking for applications for scholarships very soon.  The Continuing Education Scholarship is due by December 1, 2017 so that is coming in a hurry.  Most all other scholarships are due to the units by March 1, 2018 but there is a lot of paperwork and letters of recommendation that need to be collected before the applications can be submitted.  Contact the schools now and do not wait until January to get into the schools. 

American Education Week is the week of November 11-17, 2017.  Did you know American Education Week was created through the collaborative effort of the American Legion and National Education Association?  The conventions of both organizations adopted resolutions of support for a national effort to raise public awareness of the importance of education. The purpose was to inform the public of the accomplishments and needs of the public schools and to garner public cooperation and support in meeting those needs.  Take this time to acknowledge the schools and not just the teachers but all school employees for the job they do every day.  Send cards, cookies or other tokens of appreciation.  Do not forget to get your Juniors involved.  A thank you note from a student will make someone’s day special.

Veterans Day is coming.  This might be a good time to talk to the schools and see if they would be interested in the Veterans in the Community Schools Program.  Check with your Post to see if there are veterans that would want to go into the schools.  Guidelines for organizing a Veterans in the Community Schools event is online.

Do not forget about the 10 for Education program.  With school already in progress it is important to see that all children have the necessary supplies to get off to a good start.

Get your Juniors involved.  Most of them love working with younger students.  Make sure that when you are in the schools, you are wearing you ALA apparel, taking pictures and put those picture in the papers.	 

















JUNIOR ACTIVITIES
KAREN PEEL, AIMEE SHIPLEY & KAYLA CONWAY

Greetings from the Junior Activities Committee!!

I hope all who attended the School of Instructions had a good time!  We may have been small in numbers – we still had a wonderful time!!!  I hope that you will bring your Juniors to Mid-Winter.

Each month we are going to focus on portion of the Plan of Action.  This month we are focusing on Travel Logs.  This year the county is Auglaize County.  This is the home of our Department President Shirley Maurer.

The thing to remember is that you physically do not have to go to Auglaize County.  You can do your research on-line and write about the places you are visiting.  

You can print and use any pictures in your Travel Log.  But you must write about the place in your own words.  Some attractions in Auglaize County are:

· Armstrong Air and Space Museum
· The Temple of Tolerance
· Bicycle Museum of America
· Lake Loramie State Park

These are just a few suggestions.  The Chamber of Commerce is also another great place to get information.

Your Travel Log should be in a journal book.  These are inexpensive and can be bought from the Dollar Store.  Your entries must be handwritten.  I have included a sample page with this bulk mailing.

I hope that we will have more entries this year.  In the past, we have only had a couple of books submitted.  Make sure that you read the requirements and directions in the Plan of Action.

If you have any questions – please let our committee know.  We are here to assist in any way that we can.  

We hope that all the Units will support Junior President Zoey’s Special Project – Totes for Homeless Women Veterans.  Please bring your donations to Mid-Winter Conference.  If you are making a monetary donation, please send them to Department by January 1st.  Earmark them for President Zoey’s Project.

The Junior Activities Committee is hoping that you will include the Juniors in your programs and events.  These young ladies are eager to work with you.  Take them along for the ride this year!!  We appreciate your support.
  
[image: ]
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LEGISLATIVE BULLETIN



We are continuing our education about Legislation.  We need to know all of this if we are to be able to write to our Senators, Representatives, and even the President himself. If we don’t know what we are talking about, we cannot express our feelings about issues, and bills that come up before congress. 

Here is our lesson for this month.  

· The purpose of legislation is to provide a governing framework legislation includes both the process of legal preparation and the resulting law itself. Legislation guides the policy of government and ensures a code of conduct between citizens as well as between the government and citizens. 

· Citizens choose legislators  and those legislatures then formulate the bills that society deems fit. The needs of a society change over time, and legislation changes along with it. There are many instances in which legislatures repeal outdated laws. In fact, many legislative bodies have committees that concentrate on the task of repealing these laws. New legislation concentrates on ever-changing issues, such as tax policy. Legislation also provides regulations for federal agencies and corporations. Judges and other government officials use this legislation to determine proper courses of actions, guilt or innocence in a trial, and penalty regulations.
· Though legislators introduce bills, interest groups also use the legislative process to advance a policy agenda. Citizens and interest groups lobby members of legislative bodies with specific proposals as a way to use the legislative process to take an active part in democracy.
· (www.reference.com/government-politics/purpose-legislation-e5bffd6e833dfb11)


This is one of the bills that was passed: 
FROM NATIONAL SECRETARY Dubbie Buckler
Update! Both the House and Senate of the US Congress adopted the special bill to mint an American Legion Centennial Coin! The American Legion 100th Anniversary Commemorative Coin Act easily passed the U.S. Senate and is now on its way to President Trump to sign! The bill authorizes the U.S. Mint to produce a commemorative coin for The American Legion's 100th anniversary of its founding in 1919. The Mint will issue the coins for a one-year period beginning January 1, 2019; proceeds from the sale of the coins will support The American Legion’s programs and services.
The American Legion thanks everyone who contacted your Congressional leaders and advocated for this bill. Hooray!

Way to go Congress. Let’s keep watching the websites and see what else they are doing for our veterans and their families. 

Watch you Facebook if you have it. National American Legion Auxiliary and The American Legion will keep us informed of everything going on. 

“A Veteran - whether Active Duty, Retired, National Guard or Reserve - is someone who, at one point in their life, wrote a blank check made payable to "The United States of America", for the amount of "up to and including my life." That is an HONOR, and there are way too many people in this country who no longer understand this!”    - Author Unknown

For God and Country, 

Pat Miller, Department of Ohio 
                  Legislative Chairman







             National Security
    Did you know about the blue Star Service Banner?
The Blue Star Service Banner was designed and patented in 1917 by World War I Army Capt. Robert L. Queissner of the 5th Ohio Infantry who had two sons serving on the front line. It quickly became the unofficial symbol of a child in the service.
On Sept. 24, 1917, an Ohio congressman read the following into the Congressional Record: “…The mayor of Cleveland, the Chamber of Commerce and the governor of Ohio have adopted this service flag. The world should know of those who give so much for liberty. The dearest thing in all the world to a father and mother - their children.”
During World War II, the Department of War issued specifications on the manufacture of the flag as well as guidelines indicating when and by whom the Service flag could be flown or the Service Lapel button could be worn. 
The Blue Star Service Banner typically displayed in windows is an 8.5 by 14-inch white field with a blue star(s) sewn onto a red banner. The size may vary but should be in proportion to the size of the U.S. Flag.
Today Blue Star Service Banners are displayed by families who have a loved one serving in the armed forces including the National Guard and Reserves of all military departments. The banner displayed in the front window of a home shows a family’s pride in their loved one serving in the military, and reminds others that preserving America’s freedom demands much. It can also be displayed by businesses and organizations as well.
The blue star represents one family member serving in the armed forces. A banner can have up to five stars, signifying that five members of that family are currently in military uniform on active duty.
If the individual symbolized is killed or dies while serving the star representing that individual will have superimposed on it a gold star of smaller size so that the blue forms a border. On flags displaying multiple stars, including gold stars, when the flags are suspended as against a wall, the gold star(s) will be to the right of, or above the blue star(s) a place of honor nearest the staff.
Blue Star Mothers and Gold Star Mothers organizations were established during World War II and remain active today.
As the "War on Terrorism" continues, the Blue Star Service Banner tradition reminds us all that this new war touches every neighborhood in our land.
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                                                                  NATIONAL SECURITY                                                               
National Security is “Making Veterans wishes come true” by  supporting them and their families.  As we roll into our new Auxiliary year,  we need to remember the service members and their families need our support. So by writing to the troops or sending them care packages and by the way did you know that the families that are left behind might need someone to provide child care, now I don’t mean just sit with the child for a while, but have you ever thought wow that wive or husband might just need some downtime and say to them, I will watch your children for you, so you can just have some “me” time. 
Did you know that the Red Cross not only helps us, but they have a military program as well?They have people who volunteer their time to help those loved ones get important or emergancy information to the service member. Yes they are wonderful,with the Red Cross you can volunteer in your community with a blood drive. 
I hope that you participated in the POW/MIA recognition Day on September 15th. 
There is so many programs that I would like to you try one and see if that is a fit for you and  if not try another one. TAPS ( TRAGEDY ASSISTANCE PROGRAM FOR SURVIVORS),  they have many ways that we can help by volunteering, just check out their website www.taps.org
Make sure that if you know of a service member leaving for duty that you get those family members a Blue Star Banner. Also participate in Send off and Welcome Home evens. 
Do you have a plan of action if a something like a fire, tornado, or flood happens? Have you participated in a CERT program in your community? 
Now here is a big one for me  RED “REMEMBERING EVERYONE THAT IS DEPLOYED” . Please remember to wear RED on Fridays. I want to see lots of pictures of RED on Fridays.  
Also we have the Military Family Assistance Fund, which is making wishes for Veterans this year. 
Please remember to keep Operation Security as well, which means do not share on Social media; Dates, loctions or anything that could put our military in danager. And OpSec really should go for everyone.                                                                                                                                                                        
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                            American Legion Auxiliary department of ohio
                       Lori Shields, 54 W. Barlow Rd, Hudson, Oh 44236
                      Phone: 330-352-7550 Email: lorishields@outlook.com








		  OHIO VETERAN'S HOME SANDUSKY
 			   	   COME VOLUNTEER

We are looking for volunteers to help out at the Ohio Veterans' Home in Sandusky. If you would like to assist Nancy and I with the weekly BINGO parties, they are held from 1:30 p.m. to 2:30 p.m. on each Tuesday of the month. We ask that you arrive by 1:00 p.m., unless you would like to eat lunch, then arrive by 12:00 noon. You need not volunteer each week, maybe just once or twice a month.

There are approximately 90 residents that join us for BINGO each week. There are 586 residents housed at OVH and 28 of them are women. If you are looking to donate items please consider Search-A-Word puzzle books, Kleenex, full size toiletries, pens, notepads, stamps, new socks, etc. In writing checks, send ALL checks to American Legion Auxiliary Dept. of Ohio and earmark them in bottom left corner to be used for OVH BINGO. We are only allotted the money that is donated through Dept. Headquarters to spend each year. Thus, if donations are down this year, we are limited in the next year in what we can spend.  Each Unit should be donating something, especially those in Units closest to OVH. We have a lot of veterans to serve, and they greatly appreciate all donations. Please remember you can use your restricted funds (poppy money) for your donations.

We will be passing out little bags of candy for Halloween. If you would like
to donate a bag of candy you can contact Linda Close at 419 989-1180
or Nancy  Longbrake at 567 215-7386 to drop off candy donations. My  
address is 1041 Donnawood Dr. in Mansfield, and I can also pick up in
Shelby area. Maybe you want to dress in costume for the occasion.     		
Come join us for a fun and “spooky” afternoon!
`
	Christmas Handout will be Tuesday, Dec. 12th at 10:00 a.m. At OVH.
	 	All donations need to be to us prior to Dec. 3rd so we can deliver. If
		you have any questions contact Nancy or I to assist you. Let's show our veterans how much we care and make this a very special day.
Many of them have no other gifts except for what they receive from generous supporters like us. Also, don't forget the 28 lady veterans!

Thank you and we look forward to hearing from you.
Linda Close, Deputy Rep. Ohio Veteran's Home
Nancy Longbrake, Chief Deputy Rep. Ohio Veterans' Home     

PAST PRESIDENTS PARLEY
DEPT. CHAIRMAN MARTHA SETLOCK
PPP – Past President’s Parley are members who have served the Auxiliary as Unit, Department and/or National Presidents and are a valuable resource to the organization.  As members of the Past Presidents Parley committee, they put their leadership experience to good use, offering guidance and/or counsel on any activity or problem requiring special support or emphasis.  
The PPP also recognizes and honors outstanding unit members through Unit Member of the Year.  Every unit has someone they can honor for their outstanding work so take time to nominate them.  Complete the form in the POA and send to Martha Setlock.
Committee members also maintain a scholarship fund for nurses.  The scholarships are presented at the Department Convention.  All Units are urged to contribute to these scholarships for nurses.  Read the criteria for the scholarships carefully.  Take the applications to your local high school and if you are given the opportunity, talk about it to the students.
The PPP is a primary source of support for hospitalized women veterans.  We honor women veterans who are currently serving our country in the U.S.Army, Navy, Marine Corps., Air Force and Coast Guard (including National Guard and Reserve components of each branch.)  Units are asked to nominate one servicewoman from each branch of service.  Read the criteria for nominations and complete all forms.   When completed send to Martha Setlock. 
A question was left on a card at School of Instructions regarding the “Salute to Servicewomen”.  They asked if they could nominate retired servicewomen.  No, it is only for women currently serving in the U.S.  Armed Forces (active duty or Reserves).
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For a Successful Poppy Program

● Order Poppies - Deadline is December 31, 2017!

● Contact Local Elementary Schools - ask teachers to have a Poppy Poster Contest 
    and give certificates to the students for their efforts!

● Choose Miss Poppy Contestants - give a Junior Member the opportunity to
    participate in this wonderful program!

● Make Poppy Usage Items - bring to Department of Ohio Mid-Winter for members
    to select Ohio's best in competition!

● Attend Poppy Shop Open House - April 8, 2018 at the Ohio Veterans Home in
    Sandusky.  Bring your Little Miss Poppies, Miss Poppies and/or Master Poppies 
    to celebrate a rewarding year!

● Select your Poppy Distribution Sites - send letters to all Legion Family Members
    asking them to help in Poppy distribution day(s).  Be sure to use as many Juniors, 
    SAL and Legionnaires as possible! 

● Contact the Media - get a Proclamation signed by your City Official and put into
    your local newspaper with an article and/or or pictures to advise your community
    about Poppy day(s) and be sure to include in your article where the funds are used!

● Display Poppies - ALL YEAR!

Reminders:
1.  Review your Poppy Plan of Action!
2.  Send a Mid-Winter report to arrive by December 15, 2017 to this Department
     Poppy Chairman!
Note:  the above ●'s are to help you with your 'Poppy Outline' which was presented at School of Instructions on September 23, 2017.  Need a copy, just let me know and I will send to you!                
Gail Roddy
Department Poppy Chairman
160 Ravenna Street
Hudson, OH 44236-3465
H-330-653-8928
e-mail: gailroddybgail@aol.com

gr-Poppy-Bulk Mailing-10-15-17
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THE END

Make Sure to Share Your Information or Direct others to 
www.alaohio.org
[image: ]Resources
[image: ]Bulk Mail
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FEDERAL TAX IDENTIFICATION NUMBER (TIN)
EMPLOYER IDENTIFICATION NUMBER (EIN)

Both the federal TIN and the federal EIN are unique 9-digit identification numbers. If Units,
Departments, and D/C/Cs have or will have employees, an EIN is required; otherwise, a TIN is
sufficient. While Units, Departments, and D/C/Cs are strongly advised to incorporate, the Units,
Departments, and D/C/Cs should apply for and obtain a TIN/EIN whether or not incorporated. Each
TIN/EIN is on file with the IRS and should be used on all tax returns and correspondence, and
should be retained permanently for ready reference.

The federal TIN/EIN does NOT indicate tax exempt status. An organization can be incorporated
as a not-for-profit and have the required TIN/EIN but still NOT be tax exempt. The IRS'’s discretion
to grant not-for-profits exemption from paying federal income taxes is an entirely separate federal
filing and determination process. For Units, Departments and D/C/Cs, the ALA National
Organization Group Exemption provides tax exempt status unless the IRS has specifically revoked
a Unit's or D/C/C’s exempt status. See information about exempt status revocation elsewhere in
this document.

STATE TAXES

Federal tax exemption does not automatically grant state tax exemption(s). Each state has its own
tax laws and rulings regarding state tax exemptions, including sales tax. State tax exemptions may
only be granted by the state in which your Unit, Department, and D/C/C is located. Sales tax
exemption is only recognized in the state where it is granted.

Most states require a specific not-for-profit status tax return form be filed annually. State tax returns
for a not-for-profit corporation may be required for that organization to maintain any state and local
tax exempt status which a state may grant. Some states regulate charitable organizations’
fundraising activities. Be sure to consult with knowledgeable legal and/or tax professionals in your
state to ensure you are meeting all the requirements for filing and maintaining any state and local
exemptions granted by your state.

IRS FORM 990, 990EZ, 990N

Generally, Units, Departments, and D/C/Cs must file IRS Form 990 or 990EZ when their annual
gross receipts are greater than $50,000. The IRS Form 990 is required when gross receipts are
greater than or equal to $200,000 or total assets are greater than or equal to $500,000. The IRS
Form 990EZ may be used when the gross receipts are less than $200,000 and total assets are less
than $500,000.

IRS Form 990N (e-Postcard) may be used when a Unit, Department, or D/C/C normally has gross
receipts of $50,000 or less. For those with gross receipts of $50,000 or less, please see
instructions for filing the Form 990N (e-Postcard) that follow in this document.

The federal filing due date for the IRS Form 990, 990EZ, or 990N (e-Postcard) is the 15" day of the
5" month after the close of the organization’s tax year. For example, if your fiscal year ends June
30™, your filing due date for whatever version of the IRS Form 990 you are required to complete is
November 15™. If your fiscal year ends September 30", your federal filing due date is February
15", If your fiscal year ends December 31%, your federal filing due date is May 15™.

Tax exempt organizations that file IRS form 990 and 990-EZ (including extensions) must make
available for public inspection or copying its annual return(s).. The IRS provides access to filings
of all versions of the IRS Form 990 available online to charity rating and watchdog organizations,
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and to the news media. To view the Exempt Organization Public Disclosure and Availability
Requirements, please go to:

http://www.irs.gov/Charities-&-Non-Profits/Exempt-Organization-Public-Disclosure-and-Availability-
Requirements

Form 990 is not just a disclosure of a nonprofit's financial statements, but also serves as a tool for
compliance and accountability reporting that meets the diverse needs of both the regulatory
community and the public. The Form 990 asks specific questions about your governance policies
and program achievements. Lack of adequate governing and oversight policies increases the
chance for an audit or scrutiny of your tax-exempt organization.

It is strongly recommended that the Units, Departments and D/C/Cs have written policy and
procedures that document the organization’s 990 Review process. Although no 990 Review policy
is legally required, having one written increases the accuracy and transparency of the organization’s
990 return.

For D/C/Cs that do not have their own TIN/EIN, please see the documents “ALA Determining
990, Charter Needs for ALA Districts/Counties/Councils” and “ALA District/Counties/Councils
Organization Structure & 990 Tax Return Frequently Asked Questions”.

IRS FORM 990T

Not all receipts are exempt from Federal income tax. Gross income in excess of $1,000 from
business unrelated to the organization's exempt purpose must be reported on Form 990T. Form
990T must be completed in addition to Form 990.

TAX-EXEMPTION REVOCATION

Following the Internal Revenue Service’s adoption of the completely revised IRS Form 990 series
for FY2010, the IRS began vigorously conducting federal reporting compliance reviews of not-for-
profits across the United States. As a result, approximately 800 ALA Units had their tax exempt
status revoked. Please see “Recommended Reinstatement Process for ALA Units, Departments
and District/Counties/Councils” on page 8.

Consequences of losing your federal tax-exemption may include but are not limited to the following:

1. Your Unit, Department and D/C/C is no longer exempt from federal income tax and will be
subject to corporate income tax on annual revenue.

2. Your Unit, Department and D/C/C should proactively communicate with your donors explaining
that the organization’s tax-exempt status has been revoked. The Unit, Department and D/C/C
should communicate the reason for the revocation, consequences of the revocation, and that all
steps are being taken to have the orgnization’s tax-exempt status reinstated.

3. Any state tax-exemption dependent on federal tax-exempt status your Unit, Department and
D/C/C had is also now revoked.

4. Your organization will not be listed in IRS Publication 78, Cumulative List of Organizations
described in Section 170(c) of the Internal Revenue Code of 1986, which is a list of
organizations eligible to receive tax-deductible charitable contributions. Donations to non-tax-
exempt Units, Departments and D/C/Cs are not tax deductible.
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5. Private foundations are unlikely to give a grant directly to nonprofits that are not tax-exempt.

6. The revocation date is the date set by the Secretary of Treasury. Please see Revenue
Procedure 2014-11 IRS website: http://www.irs.qov/irb/2014-3 IRB/ar08.htm|

Note: Units, Departments and D/C/Cs that have lost federal (and/or state) tax-exempt status may
still remain chartered entities in good standing with the American Legion Auxiliary. ALANHQ does
not require chartered entities to be tax-exempt, although, units who have lost tax-exemption should
communicate with department headquarters concerning applicable department requirements.

Public Scrutiny of IRS Tax Documents

As a general summation of the IRS’s rules regarding public inspection of tax documents, when a
member of the public makes a request to inspect tax documents or obtain copies, your Unit,
Department and D/C/C must comply in a reasonable time and manner. Your Unit, Department and
D/C/C can make compliance with these rules easier by posting PDF files of required documents on
the Unit, Department or D/C/C  website.

Rules for Public Disclosure of Tax Documents:

1. By law, the public has a right to view and receive copies of any 990 (including 990-T) forms
filed by a tax-exempt organization for the last three (3) years plus the IRS exemption
application and award letter.

2. Tax-exempt organizations are required to make these documents available for inspection,
without charge, at its office during regular business hours.

3. If your organization only fills out the form 990 N postcard online, you can direct all requests for
inspection to the IRS website, www.irs.gov, where it can be downloaded for free.

4. If atax-exempt organization does not have a place of business or its office hours are limited, it
must make the documents available for inspection at a reasonable time and location of its
choice within two (2) weeks of the request being made.

5. If atax-exempt organization does not have an established place of business or its office hours
are limited, requests to inspect documents in person may be satisfied accommodated instead
by mailing the copies of the documents within two (2) weeks of receiving the request copies of
the documents to the requester. This may substitute for an in-person inspection. In such a
case however, fees for copies and postage may only be charged if the requester consents. No
fee for services or access may be charged.

6. Should a requester contact your department/unit in writing (by mail, email, or fax) and request
that you send written copies of documents to them:

. You must mail the copies requested within thirty (30) days of receiving the request.

. If you require prepayment for copy and postage costs in advance, the documents must be
sent within thirty (30) days of receiving payment. No fees for services or access may be
charged.

. If you receive a request without payment and require payment (for copy and postage
costs), you must notify receiver of prepayment policy within seven (7) days of receiving
the request.

. If you receive consent from requester, you may provide electronic rather than paper
copies of the documents.

7. If your department/unit has made your documents widely available on a website, then you
are not required to provide copies requested through the mail, email, or fax, but must notify
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the requester of the availability of the documents online. An organization must still provide
a copy if a request to do so is made in-person.
The IRS deems documents to be widely available if:
e they are available to all readers on a website and the website clearly informs readers of
the documents’ presence;
* the document can be easily viewed, downloaded, and printed without special software or
charge; and
* the documents are exact reproductions of the images of the original documents and are
not subject to loss, destruction, or alteration.

8. If your department/unit has a permanent place of business, and a requester appears in person
during office hours, the following guidelines apply:

«  You may have an employee/volunteer in the room with the requester while he/she
examines the documents.

«  The requester may take notes freely.

«  Should the requester bring his/her own portable photocopy equipment (such as a camera,
scanner, efc.), your department/unit must allow the requester to photocopy the document
at no cost.

«  Should the requester ask for copies, you may charge a reasonable fee for actual copy
costs only. No fee for services of access may be charged.

«  Copies must be provided to the requester the same day a request is made, except in
unusual circumstances.

ALA DISTRICTS/COUNTIES/COUNCILS (D/C/Cs)

The American Legion Auxiliary National Bylaws were amended at the 2012 National Convention to
grant Departments the authority to create intermediate bodies between the Units and Departments
to act as a liaison between such organizations for the purpose of promoting the programs of the
American Legion Auxiliary. Departments now have the nationally recognized option to establish
D/C/Cs.

Administratively, a D/C/C is part of a Department. A D/C/C may separately incorporate only with the
approval of its respective Department. A D/C/C is federally tax exempt under the ALA National
Organization Group Exemption unless the D/C/C has obtained its own tax exempt status with the
IRS. Inall cases, the ALA National Headquarters must approve the use of the ALA emblem by ALA
D/C/Cs.

Departments should require that their D/C/Cs report monthly to the Department as well as provide
guidance for how their D/C/Cs are to report to the IRS. Please see the document “ALA Determining
990, Charter Needs for ALA Districts/Counties/Councils”

If a D/C/C is incorporated and has its own TIN/EIN, it must file its own appropriate IRS Form 990
series and provide a copy to the respective Department. A D/C/C that has its own tax exempt
status granted by the IRS, as evidenced by a unique Letter of Determination from the IRS, must
also file its own appropriate Form 990 series and provide a copy to the respective Department.
Those D/C/Cs without a TIN/EIN are required to report their financial activities to their Department
and be included in that Department’s duly filed IRS Form 990 series.

Departments should instruct their D/C/Cs regarding 990 reporting rules and the importance of being
compliant. D/C/Cs should provide copies of duly filed 990s to their Departments.

Those Departments that already have D/C/Cs also have the authority to require D/C/Cs be bonded
and who pays for the bond. Departments and D/C/Cs are not included in coverage under the ALA
National Organization’s Fidelity Bond. The company underwriting the ALA National Organization’s
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surety bond will not permit Departments and D/C/Cs (as subordinate entities of the Department) to
be included in the National Organization’s surety bond.

For a summary D/C/C Form 990 series of reporting requirements, please see the documents “ALA
Determining 990, Charter Needs for ALA Districts/Counties/Councils” and “ALA
District/Counties/Councils Organization Structure & 990 Tax Return Frequently Asked Questions.”

From IRS website:
Annual Electronic Filing Requirement for Small Exempt Organizations —
Form 990-N (e-Postcard)

Most small tax-exempt organizations whose annual gross receipts are normally $50.000 or less are required to
electronically submit Form 990-N, also known as the e-Postcard, unless they choose to file a complete Form
990 or Form 990-EZ instead.

If you do not file your e-Postcard on time, the IRS will send you a reminder notice. There is no penalty
assessment for late filing the e-Postcard, but an organization that fails to file required e-Postcards (or
information returns — Forms 990 or 990-EZ) for three consecutive years will automatically lose its tax-exempt
status. The revocation of the organization’s tax-exempt status will not take place until the filing due date of
the third year. Watch the IRS YouTube presentation.

Due Date of the e-Postcard: The e-Postcard is due every year by the 15th day of the 5th month after the
close of your tax year. For example, if your tax year ended on December 31, the e-Postcard is due May 15 of
the following year. If the due date falls on a Saturday, Sunday, or legal holiday, the due date is the next
business day. You cannot file the e-Postcard until after your tax year ends.

How to File
Use this link to file the e-Postcard. If you have trouble accessing the system using that link, you may be able
to access the filing site directly by typing or pasting the following address into your Internet browser:
http://epostcard.form990.org. When you access the system, you will leave the IRS site and file the e-Postcard
with the IRS through our trusted partner, Urban Institute. The form must be completed and filed
electronically. There is no paper form.

Information You Will Need to File the e-Postcard: The e-Postcard is easy to complete. All you need is
eight items of basic information about your organization.
‘Who Must File: Most small tax-exempt organizations with gross receipts that are normally $50,000 or less
must file the e-Postcard. Exceptions to this requirement include:

*  Organizations that are included in a group return,

*  Churches, their integrated auxiliaries, and conventions or associations of churches, and

*  Organizations required to file a different return
To search for organizations that have filed an e-Postcard and to view their filings, see Exempt Organizations
Select Check. You can also download the entire database of e-Postcard filings on that site.

Additional Information

*  Frequently Asked Questions - e-Postcard

Frequently Asked Questions - Automatic Revocation for Not Filing Annual Return or Notice

Final regulations (July 23, 2009)

Educational tools: Help spread the word — Help small tax-exempt organizations stay exempt!

EO Update: Subscribe to Exempt Organization’s regular email newsletter that highlights new information

posted on the Charities and Non-Profits pages of IRS.gov.

*  Account, tax law, or questions about filing the e-Postcard should be directed to Customer Account
Services at 1-877-829-5500. For questions about or problems with the e-Postcard filing system, use the
Technical Support link on the filing site.

From IRS website, last reviewed/updated: 14-Jan-2014
blue/underlined indicates link on website to additional information
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RECOMMENDED REINSTATEMENT PROCESS FOR ALA UNITS,
DEPARTMENTS, and DISTRICTS/COUNTIES/COUNCILS

1. If an American Legion Auxiliary Unit, Department and District/County/Council (D/C/C) has had
its exempt status revoked by the IRS, it is the responsibility of the Unit, Department andr D/C/C
to handle the matter. American Legion Auxiliary Units, Departments and D/C/C must deal
directly with the IRS. Since each Unit, Department and D/C/C is separately organized,
incorporated, and has its own separate Tax Identification Number/Employer Identification
Number (TIN / EIN), the American Legion Auxiliary National Organization is prohibited from
providing assistance, per IRS directives.

2. Units, Departments and D/C/Cs can contact the IRS in Cincinnati, Ohio at a specific toll free
number developed for the tax exempt status revocation process. This IRS group is specially
trained in tax exempt issues and may be able to help answer questions and give direction for
Units, Departments and D/C/Cs that have had their tax exempt status revoked by the IRS. The
standard IRS telephone numbers reach people who have not been specially trained and may
not give the proper information. The toll free number to call in Cincinnati is: (877) 829-5500.

3. Units, Departments and D/C/Cs should confer with legal and/or tax professionals concerning
revocation particulars.

a. Filing for reinstatement for a 501(c)(19) tax exempt status requires the use of IRS Form
1024.

b. Reinstatement of tax exempt status is for each individual Unit, Department and D/C/C. Units,
Departments and D/C/Cs requesting reinstatement as tax exempt organizations under
these circumstances will now be required to obtain their own unique exempt status from the
IRS, applying to the IRS using their own TIN/EIN to request a Letter of Determination for
Exempt Status from the IRS. The IRS will require a Form 1024 Application for Recognition
of Exemption under Section 501(a) be filed. The IRS will not allow the Unit, Department and
D/C/C to be reinstated under the ALA National Organization Group Exemption (GEN).

4. If tax exempt status is desired, Units, Departments and D/C/Cs are strongly recommended to
retain a legal and/or tax professional knowledgeable in not-for-profit tax matters and
exemptions to review the situation and handle reinstatement of tax exempt status. Revoked
Units, Departments and D/C/Cs have the option of being a taxable entity.

a. Units, Departments and D/C/Cs might be able to retain legal and/or tax professionals pro
bono, or they may consider working with other Units, D/C/Cs, or Posts, to retain legal and/or
tax professionals at a discounted group rate.

b. If a Unit, Department or D/C/C loses its tax exempt status and chooses to remain a taxable
entity, the Unit, Department and D/C/C is responsible to file the appropriate tax forms with
the IRS relative to the Unit, Department or D/C/C organizational structure (e.g. 1120
Corporate Tax Return).

5. If a legal and/or tax professional’s review of the details regarding a Unit's, Department’s or
D/C/C’s tax exempt status revocation determines that the revocation was due to IRS error, the
Unit, Department or D/C/C may send documentation that supports the error to ALA National
Headquarters, Attention: Membership Division. The ALA National Headquarters staff will
forward the documentation disputing the IRS error to the National Judge Advocate for review
and appeal assistance when appropriate.
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AMERICAN LEGION AUXILIARY NATIONAL HEADQUARTERS

BLANKET FIDELITY BOND

The American Legion Auxiliary (ALA) National Organization procures a Fidelity Bond which
provides coverage for American Legion Auxiliary Unit members and employees in addition to
coverage for national officers, national directors, and National Headquarters employees. ALA
Departments and ALA Districts/Counties/Councils are not included in the Fidelity Bond
coverage provided by the National Organization. Each Department is billed at the beginning of
the three-year policy term for its proportionate share of the bond premium for the coverage of
its Units.

For Units, the current limits of coverage for Unit officers, Unit members volunteering for ALA
programs and operations, and Unit employees is $10,000 per claim with a deductible of $250
for each claim.

The Fidelity Bond covers a Unit's loss through larceny, embezzlement, theft, forgery,
misappropriation, willful misapplication, or any other act of fraud or dishonesty caused by any
member/employee of the American Legion Auxiliary if that person's manifest intent is to cause
the Auxiliary Unit to sustain a loss and to enrich herself or another person.

The coverage does not apply when the insured has knowledge that a member/employee has
committed a fraudulent or dishonest act in the service of the insured and does not cover
mysterious disappearance or burglary.

To help prevent losses and provide more reliable financial data, the following are
recommended Financial Controls:

1. Bylaws should provide for a regular (monthly or quarterly) Financial Report from the
Treasurer.

2. Bylaws should provide for an Annual Independent External Audit or Annual Independent
External Review and specify how such audit or review is to be arranged or conducted (e.g.
who has the responsibility for selecting and engaging the independent external auditor.)

3. Receipts should be issued for all money received.
. Involve a second person in cash receipts processing.

(LIS

Make certain that your cash receipts log matches the cash receipts entry in the ledger and
the actual bank deposit.

6. Countersignatures should be required on all checks.

7. Allbills should be paid in a form other than cash.

8. Blank checks should never be pre-signed.

9. Someone independent of check processing should open and review bank statements.
1

0. Someone independent of check processing should review bank reconciliations on a monthly
basis.

11. Someone independent of check processing should review the vendor list — check to see if
any vendor addresses match each other and/or employee addresses.

12. Someone independent of the request for wire transfers should verify all wire transfers.
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AMERICAN LEGION AUXILIARY NATIONAL HEADQUARTERS

Blanket Fidelity (Dishonesty) Bond
CLAIMS PROCESS

As soon as a loss is discovered, an audit should be conducted establishing “proof of loss.”
Units are strongly encouraged to contact local law enforcement authorities upon discovery of a
loss.

Notice of a potential claim should be given, in writing, at the earliest practical time after
discovery. It should first be reported to the Department Secretary. The Department Secretary
should forward the information to the National Treasurer -- again, in writing. At the very least,
the notification should include the name, address and phone number of the contact person in
the Unit making the claim. (See sample notification on the following page)

To expedite processing, the notification should include all relevant information about the loss
(see sample notification):

* the name of the person or persons suspected of being involved in the fraudulent or
dishonest acts

» the date or dates of each and every fraudulent or dishonest act

* abrief outline of the events, including whether or not the incident had been reported to the
police

¢ adetailed statement of the items of loss caused by the fraudulent or dishonest acts

* acopy of all statements and other evidence to support the claim

Once the National Treasurer receives the written notification, it is forwarded to the insurance
agency who then forwards the notification to the bonding company.

When the bonding company receives the notification, an investigator is assigned to the case.
The investigator will normally contact the Unit making the claim within one week of receiving the
notification. At that time, the bonding company will provide the Proof of Loss form and advise
what else might be needed to comply with the policy provisions.

It's important to remember that the burden of proof is on the Unit making the claim and that the
bonding company must receive the completed Proof of Loss form within four months of the
discovery. If time is running short, the notice may be emailed or faxed to the National
Treasurer; include a request in your email or fax if you also want the National Treasurer to
email or fax the notice to the insurance agency. However, the notification must also be mailed
to the National Treasurer so that it can be forwarded to the bonding company.

Filing a bond claim is nothing more than filing an insurance claim and does not replace any
independent legal action necessary on the part of your Unit. Itis the Unit’s responsibility to
report illegal activity to the authorities deemed appropriate. You may also refer to your Unit
Handbook for information on discipline of a Unit member.
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Sample

NOTIFICATION
OF
POTENTIAL BOND CLAIM

TO: National Treasurer
American Legion Auxiliary

FROM: Jane Doe, Department Secretary
Auxiliary Legion Auxiliary, Department of (State)

DATE: 10-15-12
SUBJ: Potential Bond Claim

Unit #123 of the Department of Any state has informed us of a potential bond claim.
All relevant information is detailed in the attached materials.

Please advise the bonding company to contact:

Name (President of Unit 123)
Address

City, State Zip

Home Phone:

Work Phone:

Fax:

Email:

Pg110f15




image13.png
beparttnent of the Treasury

Internal Revenue Service
Washington. B¢ 20824
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American Legion Auxiliary

c/o Doris Anderson

777 North Meridian Street

Indianapolis, Indiana 46204

Group Exemption Number - 0964

Mesdames:

This refers to the letter from the National Judge
Advocate dated January 2, 1973, requesting that your
ruling letter of March 14, 1944 be modified to show
that you are recognized to be exempt from Federal
income tax under section 501(c)(19) of the Internal
Revenue Code. You state that you are an auxiliary of
The American Legion, an organization which limits its
membership to persons who have served in the Armed
Services of the United States during a period of war.

Our records show that on January 18, 1933, you
received a letter recognizing you to be exempt from
Federal income tax. On October 31, 1946, your indi-

- vidual ruling letter was modified to include your
auxiliary units and departments. The letter held
that you and your subordinates were recognized to
be exempt from Federal income tax under section 101(8)
of the 1939 Code. By letter dated Jamuary 17, 1955,
Ve held that you and your subordinates were recognized
to be exempt under section 501(c)(4) of the 1954 Code
and that contributions made to the units listed were
deductible as provided by section 170 of the Code.

Based on the information furnished we rule that
you and your subordinate departments and units are
Tecognized as being exempt from Federal income tax
under section 501(c)(19) of the Code.

You are required to file the anmual return, Form
990, on or before the 15th day of the 5th month after
the end of your anmual accounting period if your
annual gross receipts are normally more than $5,000.
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Failure to file the Form 990 by this date may subject
you to a penalty of $10 for each day during which such
failure continues, up to a maximum of $5,000. Your
subordinates sill have to file an anmual information
return, Form 990, if their gross receipts in each
taxablé year are normally more than $5,000. If you do
not include the subordinates in a group return, each
must file an annual return by the 15th day of the 5th
month after its amnual accounting period closes.

You and your subordinates are mot required to file
Federal income tax returns unless you or your subordi-
nates are subject to the tax on unrelated business
income under section 511 of the Code, if so, you and
your subordinates mist file an income tax return on
Form 990-T. In this letter we are not determining
whether any of your, or your subordinates', present or
proposed activities is unrelated trade or business as
defined in section 513 of the Code.

Unless specifically excepted, you and your subordi-
nates are liable for taxes under the Federal Insurance
Contributions Act (social security taxes). Also, unless
excepted, you and your subordinates are liable for tax
under the Federal Unemployment Tax Act if, during the
current or preceding calendar year, you have one or
more employees at any time in each of 20 weeks, or you
pay wages of §1,500 or more in any calendar quarter.

Any questions concerning excise, employment, or other
Federal taxes should be submitted to your key District
Director in Cincinnati, Ohio.

Contributions made to your exempt subordinate
units are deductible as provided by section 170 of the
Code.

You should advise each of the subordinates of the
provisions of this ruling, including the requirements
for filing information or other returns.
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American Legion Auxiliary

Each year within 45 days after the close of your
anmual accounting. period, please send the following
to the Philadelphia Service Center, 11601 Roosevelt
Boulevard, Philadelphia, Penmsylvania 19155, Attention:
EOR Branch:

1. A statement describing any changes
during the year in the purposes,
character, or method of operation
of your subordinates.

A list of the names, mailing addresses
including ZIP Codes, and employer
identification numbers (if required
for group exemption letter purposes)
of subordinates on your group exemp-
tion roster that during the year:

~

a. changed names or addresses;
b. were deleted from the roster;
c. were added to the roster.

An annotated directory of subordinates
will not be accepted for this pupose.

3. For subordinates added to the roster,
a letter signed by ome of your principal
officers containing or attaching:

a., a statement that the information
which your present group exemption
letter is based epplies to the new
subordinates; )

b. a statement that each has given
you written authorization to add
its name to the roster;

c. a list of those to which the Service

previously issued rulings or deter-
mination letters relating to exemption.
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4. If applicable, a statement that your
group exemption roster did mot change
during the year.

To the extent that this ruling is inconsistent with
it this ruling modifies our ruling issued to you on
October 31, 1946.

Your key District Director is being advised of this
action,

sincerely yours,

Duare B

Director,
Miscellaneous and Special
Provisions Tax Division
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Instructions for Initial Articles of Incorporation
(For Domestic Nonprofit Corporation)

This form should be used if you wish to file articles of incorporation for a domestic nonprofit corporation.

Name of Corporation
As set forth in Ohio Revised Code §1702.05, the name must be distinguishable on the records in the
office of the secretary of state.

Ohio Principal Office Location
Please provide the address in Ohio where the principal office of the corporation is to be located.

Effective Date

An effective date may be provided but is not required. Pursuant to Ohio Revised Code §1702.04(D), the
legal existence of the corporation begins upon the filing of the articles or on a later date specified in the
articles. The effective date cannot (1) precede the date of filing with our office or (2) be more than ninety
(90) days after the date of filing. If an effective date is given that precedes the date of filing, the effective
date of the corporation will be the date of filing. If an effective date is given that exceeds the date of filing
by more than ninety (90) days, our office will return the filing to you and request that a proper effective
date be provided.

Purpose

Pursuant to Ohio Revised Code §1702.03, a nonprofit corporation must provide a purpose in the articles.
A nonprofit corporation may be formed for any purpose or purposes for which natural persons lawfully
may associate themselves. Note: The Secretary of State does not grant tax exempt status. Filing with
our office is not sufficient to obtain state or federal tax exemptions. Contact the Ohio Department of
Taxation and the Internal Revenue Service to ensure that the nonprofit corporation secures the proper
state and federal tax exemptions. These agencies may require that a purpose clause be provided.

Additional Provisions
If the information you wish to provide for the record does not fit on the form, please attach additional
provisions on a single-sided, 8 ¥ x 11 sheet(s) of paper.

Original Appointment of Statutory Agent and Acceptance of Appointment

Pursuant to Ohio Revised Code §1702.06, an Ohio Corporation must appoint and maintain a statutory
agent to accept service of process on behalf of the corporation. We cannot accept articles of
incorporation unless the statutory agent information is provided. The statutory agent must be one of the
following: (1) A natural person who is a resident of this state; or (2) A domestic or foreign corporation,
nonprofit corporation, limited liability company, partnership, limited partnership, limited liability
partnership, limited partnership association, professional association, business trust, or unincorporated
nonprofit association that has a business address in this state. If the agent is a business entity then the
agent must meet the requirements of Title XVII of the Revised Code to transact business or exercise
privileges in Ohio. The statutory agent must also sign the Acceptance of Appointment at the bottom of
page 2.

Form 532B Last Revised: 9/24/2015
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Signature(s)
After completing all information on the filing form, please make sure that page 3 is signed by the
incorporator(s).

**Note: Our office cannot file or record a document which contains a social security number or
tax identification number. Please do not enter a social security number or tax identification
number, in any format, on this form.

Form 532B Last Revised: 9/24/2015
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Jon HusTED
OHIO SECRETARY OF STATE
Toll Free: (877) SOS-FILE (877-767-3453) | Central Ohio: (614) 466-3910
www.OhioSecretaryofState.gov | busserv@OhioSecretaryofState.gov
File online or for more information: www.OHBusinessCentral.com

Please return the approval certificate to:

Name:
(Individual or Business Name)

To the attention of:

(If necessary)

Address:

City:

State: ZIP Code:

Phone Number: E-mail Address:

0 Check here if you would like to receive important notices via e-mail from the Ohio Secretary of State's
office regarding Business Services.

0 Check here if you would like to be signed up for our Filing Notification System for the business entity
being created or updated by filing this form. This is a free service provided to notify you via e-mail when
any document is filed on your business record.

Please make checks or money orders payable to: "Ohio Secretary of State"
Type of Service Being Requested: (PLEASE CHECK ONE BOX BELOW)

Regular Service: Only the filing fee listed on page one of the form is required and the filing will be
0 processed in approximately 3-7 business days. The processing time may vary based on the volume of
filings received by our office.

Expedite Service 1: By including an Expedite fee of $100.00, in addition to the regular filing fee on page
[ one of the form, the filing will be processed within 2 business days after it is received by our office.

Expedite Service 2: By including an Expedite fee of $200.00, in addition to the regular filing fee on page
one of the form, the filing will be processed within 1 business day after it is received by our office.This service
is only available to walk-in customers who hand deliver the document to the Client Service Center.

Expedite Service 3: By including an Expedite fee of $300.00, in addition to the regular filing fee on page
one of the form, the filing will be processed within 4 hours after it is received by our office, if received by 1:00
p.m. This service is only available to walk-in customers who hand deliver the document to the Client Service Center.

Preclearance Filing: A filing form, to be submitted at a later date for processing, may be submitted to be
examined for the purpose of advising as to the acceptability of the proposed filing for a fee of $50.00. The
Preclearance will be complete within 1-2 business days.

Last Revised: 5/14/2014
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Form 532B Prescribed by:
Jon HusTED

Mailthis form to one of the following:

OHIO SECRETARY OF STATE Reguar Pl (on expadte)

Tol Free: (877) SOS-FILE (677-767-3453) Colunbus, O 43216

(Gentral Ohio: (614) 466-3910 Expedite Filing (Two business day processing time.
W OhioSecreteryofStategov Requires an adaitnal $100.0)
busserv@OhioSecretaryofState.gov PO. Bax 1200

Columbus, OH 43216
Fil oniine orfor more information: ww OHBusinessCentral.com

Initial Articles of Incorporation
(Nonprofit, Domestic Corporation)
Filing Fee: $99
(114-ARN)

Form Must Be Typed

First:

Second:

Effective Date
(Optional)

Third:

Name of Corporation

Location of Principal office Ohio

in Ohio

mm/dd/yyyy

City State

County

(The legal existence of the corporation begins upon
the filing of the articles or on a later date specified
that is not more than ninety days after filing)

Purpose for which corporation is formed

**Note for Nonprofit Corporations: The Secretary of State does not grant tax exempt status. Filing with our office is not
sufficient to obtain state or federal tax exemptions. Contact the Ohio Department of Taxation and the Internal Revenue Service to
lensure that the nonprofit corporation secures the proper state and federal tax exemptions. These agencies may require that a

purpose clause be provided.

**Note: ORC Chapter 1702 allows for additional provisions to be included in the Articles of Incorporation that are filed with this
office. If including any of these additional provisions, please do so by including them in an attachment to this form.

Form 532B

Page 10f 3 Last Revised: 9/24/2015
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ORIGINAL APPOINTMENT OF STATUTORY AGENT

The undersigned, being at least a majority of the incorporators of

hereby appoint the following to be statutory agent upon whom any process, notice or demand required or permitted by
statute to be served upon the corporation may be served. The complete address of the agent is

-

Name

-

Mailing Address

[ Ohio [
City State Zip Code
Must be signed by the
Incorporators or a
majority of the Signature
incorporators
Signature
Signature

ACCEPTANCE OF APPOINTMENT

The Undersigned, , named herein as the

Statutory Agent Name

Statutory agent for |

Corporation Name

hereby acknowledges and accepts the appointment of statutory agent for said corporation.

Statutory Agent Signature

Individual Agent's Signature / Signature on behalf of Business Serving as Agent

Form 532B Page 2 of 3 Last Revised: 9/24/2015
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By signing and submitting this form to the Ohio Secretary of State, the undersigned hereby certifies that he or she
has the requisite authority to execute this document.

Required
Articles and original
appointment of agent must

be signed by the incorporator(s).

If the incorporator is an individual,

then they must sign in
the "signature” box and
print his/her name

in the "Print Name" box.

If the incorporator

is a business entity, not an
individual, then please print
the entitiy name in the
"signature” box, an
authorized representative

of the entity must sign in

the "By" box and print his/her
name and title/authority in the
"Print Name" box.

Form 532B

Signature

Print Name

Signature

By

Print Name

Signature

By

Print Name

Page 30of 3
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American Legion Auxiliary

Paib Up For LiFe
MEMBERSHIP
(Please type or print — see instructions on reverse)

SECTION 1 - To be completed by APPLICANT

FULL DATE OF
NAME: BIRTH: (required) /
Wi

PUFL
MEMBERSHIP FEE: §

(Address) (see rate chart on reverse side)

DAYTIME TEL # -

(City) (Suate) @

SIGNATURE OF APPLICANT:*

*can gnly be omitted if membership is a gifi; if a gift, please refer to section below

Date Application .

Submitted to FORGIFT | Name: Tel #:
Unit Secretary Mail Card
to: Address:

R —

City:

Indicate Payment Method:
O Check or Money Order - - Make payable to: American Legion Auxiliary National
O MasterCard Card # - - - Expiration date: ____/
O Visa Card # - - - Expiration date: ___ /

Daytime Tel # Signature: Date: /.

SECTION 2 - To be completed by UNIT SECRETARY

With my signature below, T certify that applicant is a member in good standing, has a valid membership card (has paid dues) for the
current year, that application is completed in full, that the PUFL fee listed above is accurate, and that the application is ready for
processing at National Headquarters. Note: After January I, @ member whose dues for the current year are not paid is considered delinquent and
such member must pay her current dues to the Unit before she is eligible to purchase a PUFL membership. (see information on back)

Membership ID #: Last year, this member paid dues to Unit:
Unit #: Department: Annual Unit Dues (Unit + Dept + Nat’l): §

*Is Unit waiving its portion of dues for this applicant? ~ Yes_ _ No___
Signature of Unit Secretary: Date application certified: _____ /[
Address:
City: State: Zip:. Daytime Tel #: - -

Note: Send this form, along with payment to:

American Legion Auxiliary National Headquarters

—_— ATTN: Membership Division - PUFL.
* for explanation, see “COST” section on reverse side 8945 North Meridian
Indianapolis, IN 46260

Note: PUFL fees are non-refundable

SECTION 3 — To be completed by NATIONAL HEADQUARTERS
NATIONAL per capita: $ DEPARTMENT per capita: $ Balance for UNIT: §

Date card sent, / /

MAPUFL-VIMIPUFL-VIM spps\PUFL spplicaion -.2014-sev raes doc
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ELIGIBILITY: Any member of the American Legion Auxiliary in good standing (having paid dues for the current membership year) may pay
dues in advance for the remainder of her life. After January I, a member whose dues are not paid for the current year is delinquent and such
member must pay her current dues to the Unit before becoming eligible to purchase a PUFL membership. If a member pays her dues in advance
and later decides she wants to purchase a PUFL membership, that dues amount may be deducted from the total PUFL membership cost until
January 1 of the current membership year.

COMPLETING APPLICATION: The APPLICANT completes and signs the top portion of the application form and submits to the Unit Secretary
for certification. Payment or charge card information must be provided before the application can be processed. Make check or money order
payable to: National American Legion Auxiliary. See the rate chart below for payment due.

‘The UNIT SECRETARY must: 1) certify that applicant has paid current year dues; 2) complete and sign the second section of the application; 3)
send the fully completed application, along with payment, to the address listed on the reverse.

PROCESSING APPLICATION: Afier the application and payment are accepted and processed by National Headquarters, a PUFL
Membership card is sent to the member. The card is proof of her paid-up-for-life membership status. Each year thereafter, National
Headquarters will send the Unit, through its Department Headquarters, the Unit's share of the member's annual dues unless the Unit has elected to
waive its portion of dues, noted on the reverse. The Unit and Department will receive the same amount each year as long as the member lives and
remains a member of that Unit.

COST: The cost of a PUFL membership is based upon two factors -- the member's age at the time of application/purchase and the total Senior
dues of the Unit at the time the application is processed.* The total dues of the Unit consist of the Department per capita, the National per capita
and the amount of annual dues retained by the Unit. The dues amount used to compute the cost of a PUFL membership may not be less than the
sum of the Department per capita plus National per capita. (Units may waive their portion of dues. By doing so, the Unit forfeits or “gives up”
the annual payment of that member's dues from the Paid Up For Life Trust.) NOTE: see "ELIGIBILITY" section (above) about deducting dues paid
in advance from the total PUFL fee.

PUFL FEE RATE CHART Effective September 1, 2014
* The PUFL fee for applications Age When Single Payment Made
processed after June 30 must be Rateof
based on the total Unit Senior dues ] 18t0 | 25t | 30to | 40t
for the following membership year. Senlor Dues 2% 2 39 4
Up 0 $13.00 536 | 306 | 482 | 428
‘The rate chart must be used to $14.00 53| S4L | Sl6 | 457
¢ . $15.00 610 | 576 | 549 | 487
determine the exact cost of a Paid Up
. $16.00 647 | 611 | 582
For Life membership. At the top of
$17.00 684 | 646 | 615
the chart, select your age group - the
$18.00 721 | 681 | 649
age at your last birthday. In the lefi-
519.00 758 | 716 | 682
hand column, find the amount of
e e $20.00 795 | 751 | 715
your annual Unit senior dues (round =
1o the nearest dollar amount) and 210 852 | 785 | 748
trace across to your age column. $22.00 869 | 820 | 782
© ? " 523.00 906 | 855 | 8I5
"{:us x;mu;nt is the cost of your PUFL 400 55590 | sds
embership- §25.00 1] 979 | 925 | ssl
Example: if you are 62 years old and $26.00 1016 | 960 | 915
your Unit senior dues are $30.50, the $27.00 1053 | 995 | 048
cost of your PUFL membership is $28.00 1 1,090 | 1,030 | 981
$644.00. $29.00 1 1127 | 1,065 | 1014
$30.00 1 1 1164 | 1100 | 1,048
If your dues amount s higher than $31.00 1 1201 | 1,135 | 1081
$50.00, you can find a continuation §32.00 1 1238 | 1169 | 1114
of the PUFL rate chart in the Member $33.00 1275 | 1004 | 1148
Resources section of the national $34.00 1312 | 1,239 | LI8I
website at www.ALAforVeterans.org $35.00 1349 | 1074 | 1214
$36.00 1386 | 1,309 | 1247
$37.00 1423 | 1344 | 1281
NOTE: For members under age 18, $38.00 TT 1460 [ 1379 1314
PUFL rates are based on your Unit’s $39.00 1497 | 1414 | 1347
annual senior dues amount. $40.00 1534 | 1449 | 1380

S41.00 1571 | 1484 | 1414
$42.00 1,608 | 1,518 | 1447
$43.00 1645 | 1,553 | 1480
$44.00 1682 | 1,588 | 1513
$45.00 1719 | 1.623 | 1547
$46.00 1.756 | 1.658 | 1580
$47.00 1793 | 1,693 | 1613
$48.00 1830 | 1728 | 1,646
$49.00 1.867 | 1763 | 1,680
PUFL fees are non-refundable. $50.00 1904 | 1798 | 1713

CAUserslkcochrantAppDatalLocaMicrosoftWindows\NetCachelContent OutiooBMEL3GABIPUFL application -2014-new rates pg 2-edited 6.13.17-2doc.
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AMERICAN LEGION AUXILIARY
Department of Ohio, Inc.
(740) 452-8245

2017-2018 DONATION DESIGNATION FORM

Dist #/Unit # /

The following donations must be included on a separate check. Please specify the amount credited to each program.
A copy of this form should be kept for your records. Your canceled check will be your receipt.

AMERICANISM

s Americanism/Government Test Trip (Department)

s Spirit of Youth (National)
AUXILIARY EMERGENCY FUND

s AEF — Financial Emergency Assistance for ALA Members
*BUCKEYE GIRLS STATE

s Buckeye Girls State Donation (for general operations NOT the Endowment Fund Scholarships)
CHILDREN AND YOUTH

s Children and Youth Fund (Department)

s, The American Legion Child Welfare Foundation (National)
COMMUNITY SERVICE

s Ohio Community Service Disaster Fund (Department)

*DEPARTMENT HEADQUARTERS
s Capital Improvement Fund (Department Headquarters Building)
s National Candidates Fund (Department)

DEPARTMENT PRESIDENT’S SPECIAL PROJECT
s “Making Our Veteran’s Wishes Come True” for the Military Family As

EDUCATION
s Scholarships (Department)
NATIONAL HEADQUARTERS
s ALA Foundation
s National President’s Special Project
NATIONAL SECURITY
s US.0. **
s Military Family Assistance Fund ** (Ohio Veterans Only)

PAST PRESIDENTS PARLEY
s PPP Nurses Scholarship (Department)

s Support for Women Veterans (Department) **
VETERANS AFFAIRS AND REHABILITATION ** (Poppy Funds May be used for those items listed below)
s Chillicothe VA § Cincinnati VA $ Cleveland VA
s Dayton VA § Ohio Veterans Home
VA Outpatient Clinics —  § Akron § Columbus s Parma
$ Toledo $ Youngstown
s Fisher Houses — Ohio s Veterans Creative Arts Festival (Nat’L.)
s Marie Moore Fund (Department-Donations for purchase of items for Veterans in VA Hospitals)

** Indicates programs where Poppy Funds may be used
Only VA Birthday Party contributions are to be sent directly to your District President

s TOTAL AMOUNT ENCLOSED CHECK # DATE / /.

Please enclose a separate check made payable to “American Legion Auxiliary Dept. of Ohio” and send to:

AMERICAN LEGION AUXILIARY, DEPARTMENT OF OHIO, PO BOX 2760, ZANESVILLE, OH 43702-2760
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AMERICAN LEGION AUXILIARY
Department of Ohio, Inc.

2017-2018 Poppy Order Form

PRICES: Small Poppies - $20.00 per 100 plus Shipping & Handling (Minimum order 300 Poppies)
Large Poppies - $1.00 each plus Shipping & Handling ( Minimum order 30 Poppies)

NOTE:  ALL ORDERS MUST BE RECEIVED IN DEPARTMENT HEADQUARTERS BY
DECEMBER 31, 2017 TO QUALIFY FOR THE DEPARTMENT CITATION OF MERIT !!!

1. Small Poppies must be ordered and paid for by December 31, 2017 to qualify for a Citation of Merit.

PLEASE MAIL FORM AND SEPARATE CHECK PAYABLE TO: AMERICAN LEGION AUXILIARY
DEPARTMENT OF OHIO, INC.
PLEASE ALLOW 6-8 WEEKS FOR DELIVERY! PO BOX 2760

ZANESVILLE OH 43702-2760
(740) 452-8245

Unit Name Unit # District #
Enclosed is check # for the following poppy order:

Ordering: 2017 Poppies (If using before November 1, 2017)

Check One

2018 Poppies (If using after November 1, 2017)

Small Poppies @ 20.00 per 100 (minimum 300)
Large Poppies @ $1.00 each (minimum 30)

Send Poppies To:
Name
Small Poppies:
Address 300 - 1000
1050 - 1500
Address 1550 - 2000
2050 - 2500
City, State, Zip 2550 - 3000
3050 - 3500
Phone Number 3550 - 4000
Large Poppies:
Order # 30-100

100 - 200

(For Department Use Only)

Rev. 07/2017
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AMERICAN LEGION AUXILIARY
Department of Ohio, Inc.
(740) 452-8245
2017-2018 DEPARTMENT HEADQUARTERS ORDER FORM
(Items not listed may be available through American Legion Emblem Sales, 1-888-453-4466)
Item Price Qty | Postage Amount

Membership Materials
Transmittal Forms (current membership year) No Charge No Charge
Member Data Forms (name/address changes and transfers) No Charge No Charge
Member Application Forms (pads of 50) No Charge $1.50 per pad
Blank Membership Cards (current membership year) No Charge No Charge
Early Bird Stickers (available prior to November 11 ONLY) No Charge No Charge
Dues Statements No Charge $1.50 per 25
Brochure — Member Benefits “Discounts & Services” No Charge $2.00 per 25
PUFL Applications (formerly VIM) No Charge No Charge
Other Free Materials
Brochure — American Legion Aux. At A Glance (w/app) No Charge $2.00 per 25
Brochure — Your American Legion Family (w/applications) No Charge $2.00 per 25
Brochure — Junior Activities replaced with Youth Programs No Charge $2.00 per 25
Brochure — ALA Girls State No Charge $2.00 per 25
Brochure- ALA Foundation No Charge $2.00 per 25
Brochure — Auxiliary Emergency Fund No Charge $2.00 per 25
For Sale Materials
Resolutions of Respect w/Envelope (for deceased members) $0.50 each No Charge
Poppy Flyers $0.15 each No Charge
Poppy Seals ::;Z? per No Charge
ALA Department Constitution & Bylaws $2.00 each No Charge
ALA Unit Model Constitution & Bylaws $2.00 each No Charge

Send To: (Please TYPE or PRINT) TOTAL
District Unit Name

Address.
City Zip Code

Enclose a check or money order for the TOTAL amount AMERICAN LEGION AUXILIARY
And send with this Order Form to: DEPARTMENT OF OHIO

PO BOX 2760

ZANESVILLE OH 43702-2760
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AMERICAN LEGION AUXILIARY
Department of Ohio, Inc.

2017-2018 BONDING FORM

TO: Unit Secretaries
SUBJECT: Unit Bonding

The National Fidelity Bond covers all members and employees of the American Legion Auxiliary. Each Unit
must pay $6.00 for its share of the bond premium. The fidelity bond covers loss through larceny,
embezzlement, theft, forgery, misappropriation, willful misapplication or any other act of fraud. This bond
does not cover loss, mysterious disappearance, or burglary. As soon as a loss is discovered, an audit must be
conducted to establish proof of loss. All claims are to be reported to the Department Secretary within three
months of discovery.

The following controls are recommended to help prevent losses and provide more reliable financial data:
1. Unit Bylaws should provide for a regular financial report from the Unit Treasurer.

Unit Bylaws should provide for an annual audit and specify how the audit is to be made.

Cash receipts must match the cash receipt entry in the ledger and the bank deposit.

Involve a second person in cash receipts processing.

Make certain cash receipts match the cash receipts entry and the actual bank deposit.

Pay all bills by check.

Issue receipts for all monies received.

Require countersignatures on all checks—NEVER pre-sign a blank check.

Someone independent of check processing should review bank statements, bank reconciliations,

credit card statements, vendor addresses, etc.

VNN RW N

Unit Bonding Fee is mandatory and must be paid by May 1, 2018 in order to qualify for a Citation of Merit.
Please detach and mail along with your Unit’s check to:

AMERICAN LEGION AUXILIARY
DEPARTMENT OF OHIO, INC.
PO BOX 2760
ZANESVILLE OH 43702-2760
(740) 452-8245

Please enclose a separate check payable to: American Legion Auxiliary Dept. of Ohio
(Your canceled check will be your receipt.)

Enclosed is $6.00 payment of the mandatory premium due on the National Blanket Fidelity Bond for a
ONE-YEAR PERIOD—DUE MAY 1, 2018

Year (s) 201, Check # Unit # District #

Unit Name

Sender’s Name.

‘Address

City State, Zip

(Please disregard if bonding fee has been paid for the 2018 administrative year)
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AMERICAN LEGION AUXILIARY
Department of Ohio, Inc.

PAST PRESIDENTS PARLEY
DUES REMITTANCE FORM
2017-2018
Please enclose a separate check for payment with completed form to:

AMERICAN LEGION AUXILIARY
DEPARTMENT HEADQUARTERS

PO BOX 2760
ZANESVILLE OH 43702-2760
(740) 452-8245
District # Unit # Check #
Total number of PPP members X $1.00 each=§

Names of Past Unit Presidents
(Type or print clearly - Additional names may be listed on reverse side)

1. 1.
12

13.
14.

15.

16.
17.

18.
19.

S W XN R W

20.

Please mail cards to:  Name

Address

City/State/Zip

Phone number
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    Enclosed  is check # ______________ for the following order:      Send Order To:   Name                  PLEASE MAIL ORDER FORM AND MAKE CHECK     Address 1                PAYABLE  TO :    AMERICAN LEGION AUXILIARY   Address 2                    DEPARTMENT OF OHIO, INC .   City,  State, Zip                    PO BOX 2760   Phone Number                    ZANESVILLE, OH 43702 - 2760     (For Department Use Only) Order #:                         Enclosed is check # ______________ for the following order:      Send Order To:   Name                  PLEASE MAIL ORDER FORM AND MAKE CHECK     Address 1                PAYABLE TO:     AMERICAN LEGION AUXILIARY   Address 2                    DEPARTMENT OF OHIO, INC .   City, State, Zip                    PO BOX 2760   Phone Number                    ZANESVILLE, OH 43702 - 2760     (For Department Use Only) Order #:      

 Quantity  Amount  S & H  Total  

Booklet   $5.00  $2.50   

CD - Rom   $10.00  $2.50   

     Total Enclosed  $  

 Quantity  Amount  S & H  Total  

Booklet   $5.00  $2.50   

CD - Rom   $10.00  $2.50   

     Total Enclosed  $  
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% BULKMAILING L
“LAVAILABLE TO ALL

For Members and Others that do not normally receive Bulk Mailings,
you can sign up to receive it electronically. Send an email to
dee@alaohio.orgor fill out the form below requesting to be added to
the Bulk Mail Distribution List.

Additionally, Each Month’sBulk Mail will be located on the
Department Web Site www.alaohio.org. They can be viewed and
printed by any member with access to the internet.

Bulk Mail Recipients can sign up to have their Bulk Mail sent Via email.
If you prefer to have your Bulk Mail emailed to you please fill out the
form below with yourinformation. Once yourrequest is processed
you will no longer receive Monthly Bulk Mail via US Postal Service . It
will only come via email. <]

ZanN |
B .
(Please Print)

YES, | want to receive Bulk Mail electronically, instead of thru the Mail

I do not normally receive the Bulk Mail, but would like to be added to the Email Distribution
List so | can receive it electronically.

Name Phone

EMAIL

UNIT DISTRICT # Title /Position
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Shirley Maurer
Department President
06247 State Route 219
New Knoxville, OH 45871
419-753-2486 or 419-733-3397
pmaurer@nktelco.net
October, 2017
BULK MAILING

Hi Ladies,

Can you believe that it is October already and the month is half gone. We are into Fall, but some
days it doesn’t feel like Fall. Iread in the paper a couple of weeks ago that on September 29,
1967, that it snowed in Ohio and there was a significant amount. I am NOT ready for snow yet.

This month we are combining the Secretary’s packet with the Bulk Mailing. This way we only
have to send out one mailing and will be able to cut back on postage. So please, Secretaries, pass
the Bulk Mailing articles onto your Unit President so she can read them at your meeting and pass
them out to the chairmen. We need to communicate more so ALL knows what is going on in the
Department.

By now you know that the Plan of Action has changed some. National has went to a 5 year plan
with annual supplements through 2022. So please do not throw away your Plan of Actions as
they will be used for the next 5 years and Department will be sending out a Supplement
indicating the changes for that year.

My Special Project is “Making Our Veteran’s Wishes Come True”. Districts are off to a good
start with coordinating fundraisers that they can do. One district is having a Tupperware Party
where you can order items on line and in person. Another district is raffling off an ALA
Foundation ornament, which by the way is beautiful. I am sure there are other districts out there
that are doing things also. Enclosed are forms to advertise your fundraiser and also to let Linda
Close. Special Projects Chairman, know how much you raised. We will also be having another
Art for a Cause event at Department Convention. So ladies, get your thinking caps on and
donate an item for the event. More details will be coming. All monies will go towards “wishes™
that our service men and women, veterans and their families may have but cannot afford. If you
have any questions, please do not hesitate to contact myself or Linda Close.

Until next month.....

Love to All,

Shirley
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MILITARY FAMILY ASSISTANCE
FUND RAISER

“MAKE A VETERAN'S WISH COME TRUE”

Unit in District is hosting a fundraiser to support our
Department President's Special Project. We need your help!

Come Help Make a Veteran's Wish COME TRUE

what:

Where:

When:

Time:

PRIZES EATS RAFFLE FUN

All money will benefit the Department President's Special Project Military Family
Assistance Fund to help make an Ohio veteran's special wish come true.
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- MILITARY FAMILY ASSISTANCE FUND

MAKING OUR VETERANS'
WISHES COME TRUE

Department of Ohio is asking for your assistance. The Dept. President, Shirley
Maurer, has chosen the Military Family Assistance Fund as her special project this year.
Our District is working together to help President Shirley reach her goal. The
MFAF assists Ohio military veterans who have returned home within the past four years
of their service. The veteran or member of his/her family can apply for a one time grant
of up to $500.00. This money can be used to help make one of his/her wishes come true.
Our Unit, wishes to donate $ to the Department President's
Special Project. Checks may be made payable to the American Legion Auxiliary Dept.
of Ohio and earmarked as President's Special Project and sent directly to Department
Headquarters, P.O. Box 2760, Zanesville, Oh 43702-2760.

tear on dotted line and send top portion to Dept. Headquarters

Please send a copy of this form to Special Project Chairman along with your
check number and amount to Linda Close at 1041 Donnawood Dr., Mansfield, Oh.,
44903. If you have any questions please call Linda Close at 419 989-1180 or email me
at lindaaclose@gmail.com. Thank you for your support.

District Unit/Post Chairman's Name

Phone# Email Amount §

Check #

For God & Country,

Linda Close, Dept. Chrm.
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Centennial Strategic Plan
Susan Masten, Chairman

Goal 2: Create an internal culture of goodwill.

I've heard so many Auxiliary members talk about how new members come to one meeting
never to come back again. Or a long time member that will suddenly stops coming to meetings
or participating.

And they talk about how at their meetings they experience members that talk in little groups
during the meeting, or mumble under their breath instead of participating or what | consider a
..correcting a member(s) during a meeting concerning something this person deems as

Only two members may talk during a meeting:
1. The member chairing the meeting.
2. The member the chair has recognized to speak.

If there is unnecessary talking during the meeting which is disturbing the other members the
President should use the gavel (one tap) to ask for silence. If it happens again she should use
the gavel and ask that members should be respectful of the member recognized to speak.

Correcting @ member during a meeting or Auxiliary event, whether it is the member chairing the
meeting or someone in the audience, should never happen. This should only be done one-on-
one in private. Wait till after the meeting or Auxiliary event.

You praise in public but if you are going to correct someone you do it in private. How you
handle this conversation is also important. Be respectful and not confrontational.

In order to keep these problems to a minimum or eliminate entirely it is suggested putting the
following discipline in your Standing Rules. Hopefully, you'll never need it.

DISCIPLINE

1. Should a member or members disrupt a meeting (by talking amongst themselves, or
speaking out without being recognized by the chair, etc.) a member of the assembly may
make a motion for the President to have the Sargent-at-Arms escort the member(s) from
the meeting room.

2. Should a member or members consistently show behavior unbecoming a member at unit
meetings or Aucxiliary events by being disruptive the unit may entertain a motion to
suspend said member(s) from unit meetings. The number of meetings to be determined
by the membership present.

Remember “you catch more flies with honey” so let's be nice and encouraging to each other.

On the back is the “Guiding Principles That Earn Respect; Goodwill Model Practices”
from the National website under Centennial Strategic Plan.
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PRESIDENT ZOEY’S SPECIAL PROJECT

Department Junior President Zoey Schroeder has chosen as her special project: TOTES
FOR HOMELESS WOMEN VETERANS. These totes will be distributed throughout the VA
Hospitals and CBOC’s in January of 2018. At the Mid-Winter Conference to be held
January 19-20-2018 in Columbus Ohio, the Juniors will pack the totes and decorate
them and then they will be distributed throughout Ohio. Monetary donations can also
be sent to the Department of Ohio American Legion Auxiliary and earmark: Department
President’s Junior Project and the Juniors and Junior Activities Committee will shop for
the needed items before the Conference. All donations should reach Headquarters no
later than January 2018.

ITEMS TO BE INCLUDED IN THE HANDBAG TOTES ARE:
TOOTH PASTE & TOOTHBRUSHES
NAIL POLISH
HAIR ITEMS (Such as brushes, combs and hair accessories)
SHAMPOO
LIPSTICK/LIP BALM
HAND SANTIZER (non alcohol)
DEODORANT
SMALL CANDIES IN BAGS

WRITING PEN AND PAPER OR CARDS

PLEASE BRING COLORFUL HANDBAG TOTES TO BE DECORATED BY THE JUNIORS
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In the Spirit of Service Not Self for Veterans, God and Country

WHAT’S IN YOUR LEADERSHIP BUCKET

IMPROVE YOUR LEADERSHIP & KNOWLEDGE SKILLS
A CHALLENGE FOR ALL MEMBERS

DUE DATE:
January 1, 2018 (5 months away)
WHAT YOU WIN!

e Gratification that you are talking the talk and walking the walk

e Gratification that you have learned more about the American Legion Auxiliary and want to pass it on
e Gratification that you now have “new” or “renewed” knowledge of the ALA’s history & traditions

e A Bucket of Goodies at Mid-Winter Conference

THE CHALLENGE (must accomplish all)

(a) The online National Courses are graded by me so you would send the test to me. That would be the
proof of completion.

(b) # 3 would require a sentence stating that you signed up and that;
(c) 4 & 5 would require a sentence or two that you completed them and what you learned

1. Completed the on-line National Leadership Course (even if you have taken it in prior years)

2. Completed the on-line Ohio Senior & Junior Leadership Courses (even if you have taken it in prior
years)

3. Signed up for the National “e-bulletins” and National “In The Know”

4. Completed the National Academy 101 & 201 courses and passed

5. Have your read the 7 mini courses on Ohio’s website under Leadership

ARe YO U ur For

+=CHALLENGE
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AMERICAN LEGION AUXILIARY NATIONAL HEADQUARTERS

IMPORTANT TAX AND
FIDELITY BOND INFORMATION

This information is intended to assist Units, Departments, Districts/Counties/Councils in
understanding their obligations for:

a) Operating as a tax exempt not-for-profit corporation permitted to use the name and
trademarks of the American Legion Auxiliary

b) Operating with a proper surety bond

c) Filing an annual IRS Form 990

d) Taking appropriate steps for addressing the IRS’ revocation of the tax exempt status of a
Unit or District/County/Council

American Legion Auxiliary (ALA) Units and Departments are separate entities that operate
independently as affiliates of the ALA National Organization. Intermediate bodies of the
Departments — Districts/Counties/Councils (D/C/Cs) — are subordinate to the Department. All ALA
entities — Units, Departments, D/C/Cs — are permitted by the National Organization to use the name
and trademarks of the American Legion Auxiliary and must comply with the national legal
requirements for use of same. As independently operating not-for-profit corporations, Units and
Departments must duly report to their respective state governments and to the federal government
via the IRS Form 990. Departments should advise their intermediate bodies regarding the filing of
IRS annual reports.

Units, Departments, and D/C/Cs that have maintained their exempt status by complying with IRS
requirements and that are in good standing are tax exempt under the ALA National Organization
Group Exemption Number (GEN).

Units, Departments and D/C/Cs that have had their tax exempt status revoked by the Internal
Revenue Service (IRS) for failure to file, or in some instances due to IRS error, need to initiate
appropriate steps to regain tax exempt status.

Unit, Department, and D/C/C leaders should be knowledgeable about the following information.

NEW FOR 2014
Form 8822-B Change of Address or Responsible Party — Business

The IRS recently added a new form required for every enterprise with a TIN/EIN. This applies to all
incorporated and non-incorporated Units, Departments and D/C/Cs. Beginning January 1, 2014, the
IRS requires organizations to file IRS Form 8822-B “Change of Address or Responsible Party —
Business” if an organization has had a change of address and/or a change to the organization’s
responsible party. Form 8822-B and it's instructions can be found at the following IRS link:
http://www.irs.gov/pub/irs-pdf/f8822b.pdf

This is a basic form that looks like a “Change of Address” form. A “Responsible Party” is typically
the person that signs your IRS 990/990EZ/990-N. Going forward, Form 8822-B must be filed within
60 days of the date of change.
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WHILE SURFING THE WEBSITE www.alaforveterans.org | found some interesting items that may assist your
Unit in Success for this year. This is one of the tools provided by the Goodwill Strategy A team. National’s
recommendation here was 6-9 months.

| have adapted it a little to meet Ohio’s needs. Suggest the Unit President or Secretary print this off and have
your members fill it out at your next meeting. MEMBERS: In 3 months take it out again and see if the results
changed. Share at the meeting, if you feel like it.

AMERICAN LEGION AUXILIARY SUPPORT TOOLS
A collection of resources from National Headquarters is to assist and guide members and volunteers in
serving veterans, service members and their families. Last Updated 07/10/17
American Legion Auxiliary National Headquarters | 8945 N. Meridian St. | Indianapolis, IN 46260 | Phone
(317) 569-4500 | Fax (317) 569-4502 www.ALAforVeterans.org.

MY GOODWILL INVENTORY
As a volunteer with the American Legion Auxiliary, it is important to assess attitudes about yourself, your
work, and your relationships with others.

e Determine awareness of the ways you perceive yourself and others
e What do you know about how you react or respond to situations
e To identify your own self-awareness
e Read the statements below
v’ respond honestly..first response is usually the true response (my addition-Pam Bates)
e Check the appropriate boxes

COMPLETION OF THIS PERSONAL TOOL IS YOUR CHOICE
Note by Pam Bates
This may help you build a BETTER UNIT, INCREASE YOUR MEMBERSHIP AND GAIN MORE VOLUNTEERS.

It is in no way to embarrass anyone. In fact, if you do decide to share at a meeting as an activity, you may
find that you will probably not have the same characteristics as another member; but, used together as a
TEAM you may complement each other which will lead to the success of the Unit. | will I'll share mine...#9 is
something | need to work on.

STATEMENT ALWAYS OFTEN RARELY NEVER
| am eager to learn
| listen with an open mind
| share new insights
| like taking direction from people who know more than | do
| try to look at the world through others’ eyes
| actively listen when someone is talking to me
| am honest with myself and others
| consider my strengths and weaknesses
. lam sensitive to others’ needs
10. | genuinely care for others and respond accordingly
11. | adapt easily to the environment and situation

LoKoNOGLAWNR

12. | am comfortable and content with the way | present myself to others

COMPLETION DATE REVIEW DATE
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NOT- FOR- PROFIT CORPORATION

Incorporation provides legal protection for an organization by limiting the liability of the individual
members of the organization. The American Legion Auxiliary’s Counsel General strongly
recommends incorporation. It should be noted that the act of incorporating as a not-for-profit
corporation does not automatically confer tax exempt status. A not-for-profit corporation may exist
and operate according to the purpose of its articles of incorporation without being tax exempt. Also,
if a not-for-profit corporation loses its tax exempt status, it may still otherwise continue its
operations; however, it must pay appropriate federal, state and local taxes, and donations it
receives are not tax-deductible to the donor.

FEDERAL TAX EXEMPTION 501(c) (19)

Exemption from federal income taxes is granted to the American Legion Auxiliary National
Organization. Therefore, by virtue of the American Legion Auxiliary National Organization Group
Exemption, ALA Units, Departments, and D/C/Cs fall within the Group and are tax exempt under
Section 501 (c) (19) of the Internal Revenue Service Code.

Departments have the discretion to establish intermediate bodies — i.e. D/C/Cs — that are now
recognized in the American Legion Auxiliary National Bylaws. Therefore, such intermediate bodies
are included in the National Organization's Group Exemption unless a) such intermediate bodies
have been granted their own tax exempt status as evidenced by a unique Letter of Determination
from the IRS; or b) the D/C/C has had its exempt status revoked by the IRS.

The IRS confirmed the ALA National Organization’s tax exempt status via its Letter of Determination
to the American Legion Auxiliary National Secretary dated March 26, 1973. For your convenience,
a copy of the ALA National Organization’s 4-page 1973 IRS Letter of Determination is attached.
Please retain this document permanently for ready reference.

To stay current on federal tax-exemption matters, please go to the following link at IRS.gov to
subscribe to “Exempt Organization Updates™:
https:/public.govdelivery.com/accounts/USIRS/subscriber/new

ALA FEDERAL GROUP EXEMPTION NUMBER (GEN) GEN 0964

The American Legion Auxiliary National Organization’s IRS Group Exemption Number is GEN 0964.
Units, Departments, and D/C/Cs, when applicable, are included in the National Organization’s
Group Exemption. When proof of tax exempt status is requested, a photocopy of the 1973 IRS
Letter of Determination is generally sufficient.

Note: The purpose of the IRS federal group exemption is to exempt the American Legion Auxiliary
National Organization and those falling under the ALA’s National Group Exemption (GEN 0964)
from federal income tax. The Auxiliary at all levels is otherwise subject to other federal taxes such
as payroll taxes and tax on unrelated business income. Units, Departments, and D/C/Cs may also
be subject to certain state and local taxes, including hotel, hospitality, service, and sales taxes. All
states are different; be sure to consult with a tax adviser knowledgeable about your state’s not-for-
profit tax requirements to determine if not-for-profit organizations in your state are afforded any state
tax exemptions.
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Veterans’ Affairs and Rehabilitation
October 2017

Certainly by now you have received your POA and your year has begun. Please read
over the POA and if you have any questions, you need just ask and I will reply.

Veterans’ Day is November 11, how will you be showing your support? Will you
hold a remembrance, participate in a Memorial or Parade, go visit veterans either at
one of our Hospitals or Nursing homes.

I was so happy to attend the Hospital tour with our President Shirley Maurer. It was
truly a learning experience for me. The support that we give through volunteering,
supply ditty bags, holding bingo and birthday parties’, serving coffee and goodies at
the Out-patient clinics and just being there to listen is worth more than anyone can
imagine.

There is a very valuable brochure titled “Veterans Affairs & Rehabilitation: A Guide
for Volunteers” that is available through the Department office and National. This
will help guide us with the correct policies and procedures when volunteering.

Speaking of volunteering, keep track of your hours not only at the Hospitals and
Out-Patient Clinics for the VAVS hours but, also the Service to our Veterans’ hours
for those assisted outside of the medical facilities.

President Shirley’s special project is: “Making Our Veterans Wishes Come True" thru The
Military Family Assistance Fund.” Let's help her to make as many wishes happen as
possible by contributing and then having our ears open for those in need. During the
2017-2018 Year, Auxiliary Units may apply for Wish Funds up to $500.00 per Unit.
Units submit an application explaining how they plan to grant a Veteran’s wish and
if the wish meets committee approval, funds will be sent to the Unit to facilitate.
Upon completion the Unit must then send photo and a report explaining and
showing how the wish was granted. The applications are located on the Department
website alaohio.org.
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Remember to submit your contributions to the Veterans’ Hospitals through the
Department Headquarters; our Hospital Deputies rely on their budget to complete
all of the good work they do.

Ilook forward to hearing from you in December so that I may complete a mid-year
report and your narratives in April.

Remember:
We don’t know them all, but we owe them all, Thank a veteran today!

Somewhere today a soldier died for me. I pray I am worthy of the sacrifice -
Eleanor Roosevelt.

The evidence of God’s presence far outweighs the proof of His absence.

American Legion Auxiliary is keeping the promises in the spirit of service not self for
Veterans, God and Country.

Louise Aigner, Department Chairman
(216) 337-4037 cell
Laigner109@yahoo.com




