BULK MAILING FOR August 2023

To: Unit Presidents Dept. Executive Committee
Department Chairmen Past Department Presidents

Included in this mailing:

President’s Message — All members

School of Instruction Housing Information

School of Instruction Tentative Schedule

ALAMIS Workshop — Training Session Information
District Chairman Orientation Invitation

2022 District Fall Conference Schedule

2023 Membership Goals — Sr. and Jr.

National Mission Training & National Junior Meetings
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HELLO, DEPARTMENT OF OHIO AMERICAN LEGION AUXILIARY MEMBERS!!! It’s
time to zero in on your superpowers and prepare for the new year!! Department Headquarters
staff: Maria Frame, Department Secretary/Treasurer, Vicky Buck, BGS/Programs Coordinator
and Angie Miller, Membership, have been giving it their all to see that this year runs smoothly.
Your patience while we re-organize has been and continues to be greatly appreciated! We have a
GREAT team, and we will get things done!

We hope you will join us for our Department School of Instructions to be held September 23-24
at the Embassy Suites by Hilton in Dublin, Ohio. This year’s format will be different in that our
programs will be divided into 3 Super Cities: Gotham (Finance, C&B, AEF, Membership,
Public Relations, Historian and Leadership), Star (Americanism, Buckeye Girls State,
Children & Youth, Junior Activities, and Education), and Metropolis (Community
Service, National Security, VA&R, Legislative and Poppy). Each city will repeat their
session 3 times throughout the day with the exception of Gotham. The last session of the day for
it will be a full presentation on ALAMIS: the why, what, how, and where of this program. This
will allow members to learn about all of our programs or, if you have enough members attending
divide and conquer. We will also be offering a District Chairmen Orientation in the evening and
hope to see a lot of the chairmen there.

The Plan of Actions are in progress. The Department Chairmen will input their ideas and
suggestions and once completed, these will be distributed at Department School of Instructions.

In case you haven’t heard, my theme this year is “Our Heroes Inspiring Others.” Since our
veterans’ focus during their time of service was to protect our freedom, the least we can do is to
focus our time on seeing that THEY are rewarded for that. The Veterans Affairs & Rehabilitation
Program of the ALA does just that; and my special project ties into that as well. Donations to
H.O0.0.V.E.S. (Healing of our Veterans Equine Service) will allow veterans suffering from PTSD
to enroll in this program and overcome this stigma. For information on this amazing program,
please visit www.hooves.us to read the testimonials and view the video of just what they do. In
addition to all of this, I’d like to create a collage/display of pictures of our heroes, then and now.
There is a flyer included in this mailing.

So, let’s have some fun. . .get your capes, power rings, shields, web-shooters, lassos, infinity
gauntlets and anything else that activates your superpowers and let’s get down to the business of
taking care of our veterans!!

In the Spirit of Service, not Self

Jane Ridenour



pour Heroes Inspiring Others
Then and Now

We would like to celebrate YOUR Heroes! If
you would like to join us in this project,
please email a "then" and "now" photo of
your veteran(s)! We ask that you send these
in jpeg format, to ensure we can present
quality images!

Please email your photos before Sept 1,
and be sure to include the name, branch
and date of service of your hero in your
emaill
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EMBASSY

SUITES
by Hilton™

Embassy Suites

by Hilton Columbus Dublin
5100 Upper Metro Place, Dublin, OH 43017USA

614-790-9000

SCHOOL OF INSTRUCTIONS
SEPTEMBER 23-24, 2023

, Ll T T B i Al
Congratulations! Your attendee website is now live and ready to share.

With this unique link, all your attendees can reserve their rooms within
the room block using your exclusive group rate.

Your attendee website is:
https://www.hilton.com/en/attend-my-event/americanlegionauxiliary-93n/

Group Name: American Legion Auxiliary Department of Ohio -
2023 School of Instruction

Group Code: 93N

Central Reservations Number: 800.220.9219

As a reminder,
RESERVATION DEADLINE is FRIDAY, September 8, 2023




AMERICAN LEGION AUXILIARY

Department Of Ohio

School Of Instruction
September 22-23-24, 2023

AGENDA

Friday, September 22, 2023

1:00 pm — 3:00 pm Finance Meeting Riverside

3:00 pm — 6:00 pm DEC Meeting Riverside

2:00 pm — 6:30 pm HQ Office open Frantz

Saturday, September 23, 2023

8:00 am — 3:00 pm HQ Office Open Frantz

9:00 am — 11:00 am  Breakout Session Pod 1 (Gotham City) Muirfield
Breakout Session Pod 2 (Star City) Riverside
Breakout Session Pod 3 (Metropolis) Metro

1:00 pm —3:00 pm  Breakout Session Pod 1 (Gotham City) Muirfield
Breakout Session Pod 2 (Star City) Riverside
Breakout Session Pod 3 (Metropolis) Metro

3:30 pm - 5:30 pm  Breakout Session Pod 1 (Gotham City) Muirfield
Breakout Session Pod 2 (Star City) Riverside
Breakout Session Pod 3 (ALAMIS) (Metropolis)  Metro

7:00 pm — 9:00 pm  District Chairmans Meeting Dublin B/C/D

Sunday September 24, 2023

8:00 am — 9:00 am HQ Office Open Frantz

8:30 am — 9:00 am Prayer Service Dublin B/C/D

9:30 am — 12:30 pm  Jr Session Muirfield

9:30 am —12:30 pm  General Session Dublin B/C/D

Following Session HQ Table Outside Dublin/Distributing POA Dublin B/C/D



Workshop and Training—Saturday, September 23, 2023
during School of Instruction

If you are curious as to how this all works, you are invited to come and listen to Part 1
to see how these two systems work and how you, the Unit leadership, can learn what
you can do. We will showing you how to maneuver through the WRITE access
where you can make updates to your member’s contact information, you will be able
to perform searches on who has paid their dues and if they have been processed by
Department and when that happened. You will learn and enter all your new members.
You will also learn how to view and print Unit reports in various formats. By learning
how to use and print these reports, you will be able to understand the membership pro-
cess.

The second part is for those that are considering or wondering how it would be to pro-
cess their own Unit dues called FULL access. No more sending transmittals to our
Department Office! We will talk about the process and show you how it is done.

This access gives you everything from the WRITE access plus the processing plece
With this access you will be able to rejoin members within your Unit.

If you have not worked with ALAMIS before, youy Unit may pay the $15.00 fee to
get the WRITE access at School of Instruction. If you are currently working with the
WRITE access, you may pay the $20.00 fee at the renewal date (January 1) and get
the FULL access. Attached to this, is the information from the Membership Guide-
lines which give you some additional information.

If you are currently the person working with ALAMIS and would like some additional
hands-on information, this workshop/training is for you!

PART 1— This workshop is for ANYONE that interested in learning how to maneu-
ver through the ALAMIS system for their Unit. We will show you the how-to’s so
that you can enter new members, change and updated contact information, print re-
ports and labels and find information on your Unit members through WRITE access.

PART 2—This section will introduce you to how you can process your own Unit dues
and make your payment to the National Organization.

If you are planning to attend this ALAMIS Workshop and Training or have any ques-
tions, please contact and/or RSVP by email to vicky@alaohio.org




ALA Management Information System
(ALAMIS)

If you are new to ALAMIS, you can be authorized to use WRITE Access with two
persons from your Unit to be authorized. Units are able to make updates, perform
searches, and view Unit reports.

There are some new things happening with the ALAMIS system for membership this
year. Ohio Units have begun, upon department approval, being able to process Unit
dues. We have been authorizing those Units that are currently working with ALAMIS.
You need to have the department approval to participate. This level of ALAMIS access
will be known as UNIT FULL access.

WRITE capabilities are:
e Make Updates
v Add new members.
v Update Member information (name, address, phone number, email address,
birthday, marital status).
v" Update Auxiliary magazine preference.
v" Update solicitation preference.
v" Request to have no mail/phone calls.
v Add Unit leadership positions.
e Perform Searches
v" See if dues have been applied to a member in the Unit.
v View a member’s join date.
v’ View a member’s membership activity.
v" Search for members in the Unit.
Filter and view only expired, junior or adult members.
View a member’s continuous years of membership.
View a member's paid through date.
See in a member is in a special category such as Paid up For Life or
Honorary Life member.
e View Reports
v" View Unit reports to export into Excel, Word, or as a PDF document.
v" Use Excel exports to do mail merges in the Unit needs to send letters,
emails, or make labels for members.
v" Use membership Roster to view all members in their Unit.

DN N
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v" Use Leadership Roster to view all leaders in their Unit.

v View the members who have paid dues report.

v View the members who have paid their dues online report.
v' View the members who have not paid dues report.

UNIT FULL capabilities are:
o All the capabilities of Unit Write access PLUS the following:
~« Pay membership dues through ALAMIS. Units will pay both the department
and national portion of dues for members ($29.00). National will then remit
back to department along with a separate report that will show which units
paid dues and which members were paid from National.

« Rejoin former members within their unit. ALL transfer requests of current
members, expired members or former members will still need to be processed
by the department on a transmittal form.

« Enter new members and pay their dues. Please Note: New member
applications will need to be sent to department headquarters as you enter them.

There will be requirements in order to have Unit Full access:
1. Membership dues must be paid using a VISA or Mastercard (credit or debit
only).
2. All Unit Full users must attend a training session.
Users will not be granted access until after they have attended a training
session.

het

As previously mentioned, there will be charges to the ALAMIS user access fees
starting in January 2023.

The new rates will be:

District View $10.00

(District View is only for Past Department Presidents, Current District Presidents, and
Current Department Officers. THIS IS NOT AVAILABLE FOR UNITS.)

Unit Write $15.00
Unit Full $20.00

Units can have up to 2 logins at a time. Note: You may only have 1 Full Unit user.
Units can have a combination of access levels.
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Units can start sending in Unit Write and Unit Full access requests now. Please email
your request to Department Headquarters attention vicky(@alaohio.org. When emailing
Vicky, please email from the email you want to use to access ALAMIS. Be sure to
include your Unit number and your name (as it is on your membership card).

Please remember that users will not be able to be considered for FULL Access unless
they are currently using the WRITE Access. Please remember that you may not utilize
and access the Unit Full access until after you have attend a training session.
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General ALAMIS Information

1. How do we sign up to be on the ALAMIS System?
Set up an email for yourself or if you already have one set up for National’s
website, please use it. Email Department Headquarters at vicky@alaohio.org with
the name, title and unit of the person that will be using ALAMIS. This information
is forwarded on to National Headquarters. Once they have set up everything, they
will send you an email letting you know what the unit’s login and password is to get
onto the ALAMIS System also with training material.

2. What kind of computer equipment or software is needed to access the ALAMIS
site?
The ALAMIS is entirely web-based. Departments/units do not need a specific
operating system or to purchase any expensive hardware/software to process
membership, only a computer with Firefox and a monitor resolution setting of at
least 1024x768. Our research shows that 95% of internet users meet these
requirements. Since data from system-provided reports can be further manipulated
(labels, mail merges, email lists, etc.) by exporting the data into Excel, Word and
text files, Units will find it extremely helpful, but NOT required, to have Microsoft
Office software and a high-speed internet connection.

3. What are units able to do in the system as a Unit Write access?
Units can do the following;:
e  Update unit member information
e  Update unit leadership
o Run unit reports.
o Add new members.
e  View only your unit’s information.

4. What are units able to do in the system as a Unit Full access?
Units can do the following:

e All items in the Unit Write access.

e Process dues with a credit/debit card.

e Rejoin former members to their Unit only.
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. How are users trained on the ALAMIS System?

Department Headquarters and/or National Headquarters conduct training sessions
where training materials are given via email when log in information is received. If
you need immediate assistance on how to the use the system, please contact
Department Headquarters.

. How much will the ALA Management Information System cost Units?

Units who have been designated with one login will be charged $15.00, two logins
will be charged $30.00. The department will send your unit an invoice upon
confirmation of being notified by National for the amount due. The department will
be charged for each unit that is using ALMIS System; therefore, bills will go out
every November/December in hopes to have all payments received in headquarters
by the time National bills us in January. If your payment has not been received by
December 31, you will be removed from the list and will not have access and will
need to reapply for ALAMIS access.

. How often can I receive reports?

All data in the ALAMIS is “real time” meaning that information and reports can be
accessed by units monthly, weekly, daily, hourly, each time with the current, most
up-to-date information available.

. If  need my membership data for a unit mailing, how can | access it?

There are several reports available. If these reports do not meet your needs, you can
download your unit membership data into an Excel spreadsheet or text file that can
be sorted, filtered, or manipulated any way you choose. If you need assistance in
making labels and do not know how to do a mail merge, please contact the
Department Headquarters for documentation.

If I need help, who can | contact?

You may contact Angie Miller amiller@alaochio.org or Vicky Buck
vicky(@alaohio.org at Department Headquarters for answers to your questions. You
may also email National at alamishelp@legion-aux.org and they will also be able to
help you. If you contact National, please be sure to list your name, your
Department, Unit number, and the problem so that they will know who to direct
your call to. Including the member ID number and name can also expedite the
answer to your question.
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Calling
AU Destnier (Clacrman

This is your invitation to a DISTRICT CHAIRMAN ORIENTATION, to be
held at School of Instructions in Columbus, Ohio, on Saturday, September
23, 2023 from 7:00—9:00 p.m. Department Chairman of the 5 Majors will
join us at 8:00 p.m. to give us their important information. Per the Fi-

nance Recommendations, #12d (School of Instructions) — 7#e District
Americanism, Children & Youth, Community Service, Junior Activities, and VA & R
Chalirs shall receive one (7) day per diem for attending . Only District Chairs (no sub-
stitutes) shall receive per diem.

We will cover how you can be successful in your new role as a
District Chairman. We will cover the following:

=  Your role as chairman with expectations
-  What meetings/conferences you should attend

=  Communications with your Units, District President,
Department Chairman, and District Newsletters, Buckeye
Messenger, Bulk Mail

-~  Year-End report expectations

-  Summer Convention Awards

-  Financial obligations during the 2022-2023 year
= A Surprise or two!

=  Questions & Answer

Bring your questions, your concerns and anything you want to
discuss to help make your job easier this year as a District
Chairman!



wod'|lewb @966 4A0)s

JApISOO £2/0€/6 HO ‘euuaney pueoH wiy euusAey |LECH# NV 00:01 WY 00:6 €2/L/0L vl
8222-759-0€€ uoJeys ‘Joans wi3 601
woo 00YeA@Z0Y. L usy Buo uueig €Z/L/0L 00'9$ Zvivy HO uybneoy | ed yooig 01 o# Wd 00:Z1 WV 0€:1} £2/8/01 el
LLLb-192-912 “Yied yooug ‘peoy us)siy
uopIays 661
wo2 ooyeA@syooue|iys SYOON Ellaus €2/SL/01 00'9$ 180EY uuely Wiy S[IINBISOM |LL# AV 00:01 W'V 00:6 £2/82/01 [
86.¥-€96-19 HO'allnBISaM
..m><
86900 '3 £6¢
wod'ooyeA@epuaiq uelisjem UBULIBEAN £2/0€/6 0001$ |0S.GF HO ‘enaliely |aony elpuessed|  elouel yo# AV 00:0} W'V 006 €ZIvLI0L L
LZL-8E5-0PL epuaig '}S J9JSO00M 6
0Z..-€€8-0€€ J19161g ABbad €2/€2/6 00'9% 9vopy Kuegspois uojjisselN 1Zz# WY 00:01 NV 00:6 €2/¥/01 oL
‘HO .co___ww_m_\,_ epuaig
'3 Aepn ujooun Lzv
woo ooyeA@ounelq L96¥-6G.-0vy | ouneld uesng €2/1/01 SOA L50¥¥ uojsuyor joJeD | [eLIOWSN uosipeN | NV 00:0} WY 0€:6 €ZvLI0L 6
HO ‘uosipep UHON L09#
‘P preqanH G241
1080-G09-0¥. 9/€1s0d V1V £2/6/01 00'6$ HO preyouelg  [AnO uonounr 9/e#| NV 00:0L WV 00:6 €2/GLI0L 8
pieyoue|g auuelq 'y sald .3_0 uonounp 1S c>_®wow_
uebo7 yINog 04 L
wWod 00yeA®@ | LY LINNV IV lojhe] Apeg €2/L/0) SOA HO “Alenep YW esala | BUIBIN ZhL# NV 00:01 Y 00:6 €ZILI0L L
6¥2£-052-0v. ‘peoy sewer 10z
V/IN SOA | GG0EY HO “emaN | Asuey) adkor | sdijiyd N8 G8# WV 00:0} Y 00:6 €2/1/0) 9
IS UI9 'S 68
LL9V-1196L¥ weyuseg Auo €2/LI01 008 [258¥¥ HO ™MiemioN| weyulteg Auo] | |og-Ing-usy Li# NV 00:0} AV 00:6 €Z/v1I0L S
IS UleN M 90%
wod'|lewb@uspisaldjouisipyiyyo | AujwoH aibrep €2/¥2/6 syoeus ovLSy Joylep Auusr | puepano 9Gz# Nd 00:1 Ad 00:Z1 €2/8/01 v
G162-€28-0bv HO ‘puejpnon
‘PY puepeo 268
wod'lewb@Aselixneggisod eagny| eolg €2/L1/01 009% ovvSy eagny| eou3 Bupsyey g6G# NV 00:01 NV 00:6 €2/vLI0L 3
000%-20G-L1€ HO ‘bBuliapay
“1Q 8NYsjudy 004G
JouooEPU@pUEBIYONSW puejyong jauer €2/91/01 SBA 6985% HO puejyong jeuer uswwaig AV 00:0} Y 00:6 €2/22/01 z
8129-€€.-6L¥ 10 11629611 ‘uswiaig meN N MON Lz
99 1 Je)S 859
1L£8GY SIMOT JOUJESH | [BJUSURUOD |bGH# AV 00:0} NV 0€:6 €2/L/0) 3
olyQ ‘[eyusuRuUOD
1S Ui 'S 601
auolyd 0] '9AI9S9Y ajeq youn- suoljdallq SS9)SOH aoe|d suibag awil] ‘boy ajeq JousIq
puas Ag anlasay pue ssalppy Bunasppiun Bunosp
1SOH

S9JUI9jU0) |jed 1du3sig €202




| 2024 SR Goal

2024 JR Goal

. DIST UNO

00 888 241 1
01 003 141 3
01 045 43 6
01 060 12 1
01 063 274 24
01 099 25 1
01 110 65 1
01 114 65 1
01 132 23 2
01 143 20 4
01 183 174 11
01 223 36 1
01 232 155 13
01 240 102 22
01 262 76 12
01 265 277 10
01 279 31 3
01 287 86 16
01 300 320 9
01 305 34 4
01 307 40 1
01 311 26 2
01 316 94 4
01 320 232 13
01 324 60 5
01 332 112 13
01 334 19 3
01 338 137 9
01 340 101 16
01 373 95 6
01 384 241 11
01 400 12 1
01 409 18 2
01 441 67 3
01 454 96 16
01 468 141 5
01 479 170 4
01 511 22 1
01 516 50 1
01 533 12 1
01 537 49 2
01 539 169 4
01 541 170 29
01 545 19 1
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12 239 48 4
12 490 59 3
12 532 307 1
12 614 73 3
12 797 27 1
13 091 390 15
13 196 141 1
13 304 47 12
13 309 35 2
13 343 76 10
13 421 94 5
13 451 45 1
13 469 22 1
13 572 181 13
13 610 250 11
13 627 127 11
13 703 323 16
13 738 31 1
14 019 49 8
14 175 162 5
14 209 28 3
14 272 46 8
14 281 223 8
14 331 177 10
14 449 106 16
14 464 43 8
14 473 34 5
14 496 156 6
14 566 179 27
14 674 69 1
14 685 166 26
14 713 30 1
14 803 28 5
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Housing Contact Us

There will be five locations for the 2023-2024 Mission Training and National
Junior Meeting.

Cincinnati, Ohio:
Saturday, November 4, 2023

Embassy Suites Cincinnati
Rivercenter Covington

10 East RiverCenter Blvd.,
Covington, KY 41011

Cincinnati Registration Click
Here

Providence, Rhode Island:
Saturday, November 4, 2023

Marriott
Providence Downtown

1 Orms Street, Providence, Rl
02904

Providence Registration Click

Website:

Las Vegas, Nevada:
Saturday,January 27,
2024

Tuscany Suites & Casino

255 East Flamingo Road, Las
Vegas, NV 89169

Las Vegas Registration Click
Here

Nashville, Tennessee:
Saturday, February 3, 2024

Hilton Nashville Airport

2200 Elm Hill Pike, Nashville,
TN 37214

Nashville Registration Click
Here

American Legion Auxiliary Mission Training Information

Lincoln, Nebraska:
Saturday, February 3,
2024

Marriott Lincoln Cornhusker

333 South 13th Street,
Lincoln, NE 68508

Lincoln Registration Click
Here



Mission Training 101

Would you like to learn more about working the mission of the American Legion
Auxiliary? Would you like to network with national leaders and other members in your
district who share your passion and enthusiasm for helping our veterans? During this 1-
day conference, you'll be inspired while learning more about working the ALA’s core
programs in an interactive and fun environment. Many of the American Legion Auxiliary
Mission Outreach programs will be covered during this conference.

Is Mission Training Right for you?
» Yes - if you are interested in meeting members and national leaders outside of your
local area who share your passion for helping veterans!

e Yes - if you want to share great ideas with other members across the country or
renew your enthusiasm for our mission!

e Yes - if you find yourself growing more involved and you don’t know where to turn
for the information you need, or you have been doing the same activities for years
and you want a fresh approach!

National Junior Meeting

Junior members who have celebrated their 8th birthday or older may attend the
national Junior meetings. Many activities will be taking place that are fun and
interactive. We hope by bringing the meeting closer to our Juniors, that many more will
be able to attend this one-day meeting over a weekend.

Is the Junior meeting right for your Junior?

e Yes - if they are interested in meeting other Junior members and national leaders
outside of their local area who share their passion for helping veterans!

» Yes - if they want to share great ideas with other Junior members across the country
and learn more about what it means to be a member of the American Legion
Auxiliary!

Already registered?

Copyright ® 2000-2023 Cvent, Inc. All rights reserved.



